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How to Add an Authorized User 
 

 

• Go to the Delta State University homepage at (www.deltastate.edu). 

 

 

• Click on the myDSU tab (right-hand corner). 

 

 

 

• Click Login from the myDSU Portal  

 

 

 

• Please read the “Welcome to MyDSU Portal!” note in order to sign in. 

Then Sign In.  

 

 

 

• Once Signed in, click on the DSU Online Services link under the My 

Apps page 

 

 

 

• Click on Student Services and Financial Aid 
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• Then click on STUDENT RECORDS. 

 

 

 

• Click on VIEW ACCOUNT AND MAKE PAYMENTS. 

 
 

 

• Click on VIEW ACCOUNT AND MAKE PAYMENTS button again.  You  

will then be directed to another page. 

 
 

• Click on AUTHORIZED USERS on the top right side of the screen. 

 
 

• Click on the Add Authorized User link, enter email address, and answer questions.  

 
 

• A pop-up box will appear with the following agreement.  Check the I Agree box and 

click continue.  You also have the option to print the agreement.   

 


