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Delta State University

College of Education

Division of Family & Consumer Sciences

FCS 488 Internship in Fashion Merchandising
Course Syllabus


Faculty Information

Lisa Y. Lacy, Instructor and Program Coordinator




      

llacy@deltastate.edu
 - When possible, please use the Canvas message system to contact me.






Office: 391-D Ewing Hall

Campus Office phone: 662-846-4322    

Internship Office hours: By Appointment
You may contact me online at any time.  I will respond to your message as soon as possible, within 24 hours at the latest.
Course Materials

Optional Texbook
Granger, M. M. (2010). The Fashion Intern, 2nd ed. ISBN 978-1-56367-910-0 New York: Fairchild Books
Course Description

FCS 488 INTERNSHIP in Fashion Merchandising.  Supervised professional experience in selected area of Family and Consumer Sciences.  Prerequisites: Specified Criteria outlined in this manual are met. 3 hrs. (200 work hours)  6 hrs. (400 work hours)
Program Learning Outcomes

This course helps students achieve the following program learning outcomes:
PLO1 Identify responsibilities and demonstrate skills necessary for a variety of positions in the fashion industry.

PLO4 Correctly identify the roles of manufacturers, retailers and consumers as related to the apparel industry.
Course Student Learning Outcomes

SLO 1 To gain profitable learning experiences by working closely with professionals in the field. (PLO1, PLO4)

SLO 2. To attain greater depth into application of course learnings to on-the-job experiences. (PLO1, PLO4)

SLO 3. To understand the significance of academic courses and their application to work experience. (PLO1, PLO4)

SLO 4. To understand position responsibilities through interaction with personnel on a formal and informal basis. (PLO1, PLO4)

SLO 5. To understand the relationship between the intern course and career goals. (PLO1, PLO4)

SLO 6. To develop a better understanding of career professionalism. (PLO1, PLO4)

SLO 7. To establish contact with professional personnel. (PLO1, PLO4)

SLO 8. To think in terms of a variety of job possibilities. (PLO1, PLO4)

SLO 9. To strengthen skills for working in a culturally diverse market and world. (PLO1, PLO4)

SLO 10. To make a wise career selection based on firsthand knowledge. (PLO1, PLO4)
Major Course Activities

Faculty Recommendations (2)  To be filled out prior to Internship and returned to Program Coordinator.

Supervisor Evaluations (2)   Program Coordinator will contact Supervisor at least two times during the Internship period to review progress.

Internship Portfolio – Includes all internship paperwork, filled out Time Sheets and Weekly Reports, and an overall summary of your experience.







Internship Display and/or Presentation – Following the successful completion of Internship, the student will prepare a display in Ewing Hall and/or presentation of work and accomplishments.  


Time Sheets and Weekly Reports.  Reports are to be filled out weekly and signed by both intern and supervisor.
Evaluation and Grading

Faculty Recommendations and Supervisor Evaluations

20%



Internship Portfolio






20%




Internship Display in Ewing





20%





Time Sheets and Weekly Reports




40%
Grading Scale

A = 90-100

B = 80-89
C = 70-79
D = 60-69
F = below 60
Attendance 
Attendance during your scheduled internship hours is required.  Failure to maintain attendance and professionalism in attendance during your internship will result in a failing grade for the semester.  Active participation during your scheduled internship hours is expected.  Participation during your attendance will play a factor in determining your final grade.

Academic Honesty Policy/Grievance Policy/FERPA
DSU Policy on Academic Honesty:  http://www.deltastate.edu/policies/policy/university-policies/academics-students/academic-honesty/
University Policy on Cheating and Plagiarism

Cheating and plagiarism are not to be tolerated.  If it is established beyond a reasonable doubt that a violation has occurred, instructors may determine the penalty, or may report the offense to the division/department chair and the dean of the school.  The usual penalty involves a grade of zero on the test, examination, or paper in question.  If cheating or plagiarism is suspected, but not established beyond a reasonable doubt, the instructor may require the student to take another test or submit another paper.  A second offense by any student should be reported immediately for more stringent action.

Academic Grievance Policy-Undergraduate:  http://www.deltastate.edu/policies/policy/university-policies/academics-students/grievance-policy-academic-undergraduate/
Academic Grievance Policy-Graduate:  http://www.deltastate.edu/policies/policy/university-policies/academics-students/grievance-policy-academic-graduate/
Family Education Rights and Privacy Act (FERPA):  FERPA provides the faculty member the right to discuss issues pertaining to a student’s performance with DSU employees who have a legitimate educational interest. If a faculty member is concerned about a student, the faculty member may submit an alert to the appropriate DSU department. For more information about FERPA, please visit the website: http://www.deltastate.edu/academic-affairs/registrars-office/forms-and-policies 

Participation

Active participation while in the presence of the children is required.  This included positive communication and interaction on the children’s level on a regular basis throughout the day.

Etiquette and Civility Online/Netiquette

Netiquette refers to the guidance and expectations for students communicating online in a group setting. This includes discussion forums, email, and any other form of communication used in this course.

Below is a source with some basic netiquette tips that you may find useful: 
https://elearningindustry.com/10-netiquette-tips-online-discussions Add and Drop deadlines are listed in the Academic Calendar:  http://www.deltastate.edu/academic-affairs/calendar/
Other important information may be found in the Course Catalog:  http://www.deltastate.edu/academic-affairs/catalog/
Technology
Microsoft OneNote will be used to compile your portfolio throughout the semester.  If you need assistance, contact the OIT help desk.

PowerPoint will be used to create your final presentation.

For assistance using Canvas, you can click the help icon in your course, or refer to the Canvas Student Guide. If you experience technical difficulties, or need technical assistance with this course, please contact OIT's 24-hour Help Desk via email at helpdesk@deltastate.edu or by phone at 662-846-4444 or 866-264-1465 (toll free). Please include the course name and your 900# when contacting the Help Desk. 
Link to Canvas:  https://deltastate.instructure.com
Canvas Technical Requirements:  https://community.canvaslms.com/docs/DOC-10720
Canvas Privacy Policy:  https://www.canvaslms.com/policies/privacy
Canvas Accessibility Statement:  https://www.canvaslms.com/accessibility
Student Support Services

Student Success Center

The Student Success Center provides educational learning services and assistance for all students. Additional information can be found at: http://www.deltastate.edu/student-success-center/.
Roberts-LaForge Library
The Roberts-LaForge Library provides numerous resources and services for students, faculty, and staff. Along with the diverse print collections there are thousands of full-text journals and eBooks available 24/7 through its website. It also houses a computer lab, group study rooms, and individual study spaces. Research assistance is always available and additional material can be ordered from across the country using Interlibrary Loan. Additional information about the Roberts-LaForge Library can be found at: http://www.deltastate.edu/library/.
Writing Resources for Students
· Roberts-LaForge Library:  http://www.deltastate.edu/library/student-writing-resources/
· http://www.deltastate.edu/academic-affairs/center-teaching-learning/writing-enhanced-courses/
· Student Success Center:  http://www.deltastate.edu/student-success-center/academic-support-services-developmental-studies/
· Writing Center:  http://www.deltastate.edu/artsandsciences/languages-literature/writing-center/
Services include individual assistance at all stages of the writing process, including: brainstorming, discovering a thesis, organizing and developing and argument, sentence structure, documentation style, and resumes and letters of application.
ADA Statement and Disability Services

Information about Disability Services can be found on the DSU website. http://www.deltastate.edu/student-life/campus-counseling-center/disability-services/
For assistance with and to make arrangements for accommodation for disabilities, please contact Disability Services, at the O.W. Reilly Student Health Building, 662-846-4690. It is the responsibility of students who have professionally diagnosed disabilities to notify the disability coordinator and present documentation in a timely manner so that necessary and/or appropriate modifications can be made to meet any special learning needs.

Delta State University is committed to a policy of equal employment and educational opportunity. Delta State University does not discriminate on the basis of race, color, religion, national origin, sex, gender identity, sexual orientation, age, disability, or veteran status. This policy extends to all programs and activities supported by the University.

Disclaimer

This syllabus is based on the most recent information about the course content and schedule planned for this course. Its content is subject to revision as needed to adapt to new knowledge or unanticipated events.

THE INTERNSHIP PROGRAM
An internship is a period of work with supervision that provides opportunities to develop skills, test abilities and career interest, and to examine institutional cultures in a chosen field of study.  This manual provides criteria for eligibility and other information to enable students to apply for and complete an internship in Fashion Merchandising.
BACKGROUND INFORMATION

Fashion Merchandising

In 1976, a fashion merchandising option was added to the offerings of the School of

Business at Delta State University. This specialized program was an interdisciplinary effort with the Department of Art, the Division of Management and Marketing, and the Division of Family and Consumer Sciences working together to prepare students for positions in the retailing field with special emphasis placed on fashion retailing. In the fall of 1984, the program in fashion merchandising was moved to the Division of Family and Consumer Sciences. The internship course, FCS 488, was first offered in the spring of 1979. At that time, internships were highly recommended but were optional. In the 1988-89 Delta State University catalog, FCS 488 Internship for 3 or 6 hours was listed as a required course. Students completing this program will receive a Bachelor of Science in Family and Consumer Sciences, (B.S.) with a concentration in Fashion Merchandising.
CRITERIA FOR ELIGIBILITY

1. 
 Junior or senior standing

2.
 Fashion Merchandising major or minor

3. 
2.5 cumulative GPA in all coursework OR a 3.0 GPA in Family and Consumer Sciences coursework: (FCS 150, 151, 244, 246, 310, 311, 314, 320, 340, 447, 484, 485, 488, 494. FCS Elective)
4. 
Previous work experience highly recommended

5.        Completion of required coursework*

6. 
Completion of internship application

7  
Completion of required faculty recommendations.

8. 
Approval for internship by an Program Coordinator
* Required Coursework for Fashion Merchandising

Completion of at least six of the following courses:

FCS 246 The Fashion Industry

FCS 310 Textiles

FCS 311 Apparel Analysis

FCS 320 Historic Costume

FCS 484 Fashion Promotion

FCS 485 Fashion Merchandising

MKT 300 Marketing Principles

MKT 321 Salesmanship

MKT 328 Retail Management
REQUIREMENTS FOR ADMISSION INTO THE INTERNSHIP PROGRAM

1. 
During the freshman or sophomore year, it is important to obtain work experience related to your field. However, work experience of any kind is a positive factor in preparation for internship.

2. 
Complete the Internship Admission Form and return to the appropriate faculty supervisor or to the Chair of the Division of Family and Consumer Sciences. Submit admission form during week of pre-registration according to the following schedule.
At preregistration in the Fall: students apply for internships to be performed the

following Summer.
At preregistration in the Spring: students apply for internships to be performed the following Fall or Spring.
3. 
Secure faculty recommendations for admission into the internship program. Fashion Merchandising majors must have two Faculty Recommendations. At least one recommendation must come from an FCS faculty member.

4. 
Completed applications will be reviewed by the Program Coordinator and the student will be notified of acceptance or denial of admission before the completion of the semester in which the application is made.

5. 
Admission will be determined by the Program Coordinator using these criteria as

guidelines:

A. Eligibility requirements

B. Student's abilities

C. Student's career interests and preferences

D. Faculty Recommendations

6. 
One semester before the planned internship experience, schedule a conference with the faculty supervisor to discuss placement.

7. 
Placement will be contingent upon acceptance of the intern by an appropriate supervising agency/company with the approval of the Internship Committee.

ENROLLMENT PROCEDURES FOR THE INTERNSHIP

1. 
Enroll in the internship course FCS 488, section 02. As part of the course, all students must participate in a seminar before they leave campus to do their internship.

2.
Students are discouraged from taking other courses during the 5 or 10 week internship work period. Students who must take another course of courses during the internship period should discuss these scheduling problems with the faculty supervisor of the internship program. Under no circumstances during the internship work experience should a student take more than twelve hours, including the internship unless deemed necessary for graduation requirements. Students in internship need to be able to schedule blocks of uninterrupted work time. This uninterrupted time should be a minimum of 5 hours per day. Inability to do this will negatively impact the internship experience for the student and for the employer. This will reflect negatively on Delta State. Under no circumstances should a student try to maintain outside employment in addition to the internship experience if it interferes with the student’s availability for the internship experience.
NOTE:         The student is responsible for making most of the contacts with prospective

establishments regarding internship appointment. Placement must be with an agency, business, or institution approved by the Internship Committee.

FAMILY AND CONSUMER SCIENCES

INTERNSHIP PROGRAM

ADMISSION FORM

Name___________________________________ Date_______________________________
Major/Minor_____________________________________________________________
GPA (overall) GPA__________________ (FCS Course Work)__________________
Indicate below the courses that are specified on page 9 of this manual as being required for your area. Indicate the grade you received in completed courses; place a "P" by those you are taking now; and indicate the semester you plan to take the others.

Anticipated Term for Internship

Fall__________ Spring _________ Summer__________

Year 

       Year

         Year

Hand deliver the forms to the faculty members that you have selected and have them mail the

forms to the faculty supervisor. Provide them each with an addressed envelope.
RETURN TO:
Fashion Merchandising majors return form to:

Lisa Lacy, Fashion Merchandising Program Coordinator
Division of Family & Consumer Sciences, Ewing 391-D
P.O. Box 3273, DSU

Cleveland, MS 38733

662-846-4322

662-846-4314 (FAX)

llacy@deltastate.edu

FAMILY AND CONSUMER SCIENCES INTERNSHIP PROGRAM

FACULTY RECOMMENDATION FORM

To: _______________________________________________(name of faculty)

____________________________________has applied for admission into the Family and Consumer Sciences Internship Program (Fashion Merchandising) at Delta State University. As you know, many factors other than GPA should be considered in order to admit deserving students into our internship program. Having previously taught this student, you are in a position to help with the final decision.

Please circle the word after each characteristic listed below that BEST describes the above named student. 
1.
Ability to mix with people: 
Natural      
    Fairly Good
     Doubtful

2. 
Leadership quality: 
            Outstanding        Average            Low

3. 
Ability to learn: 

Quick 

   Average 
     Slow

4. 
Accepts criticism: 

Readily     
   Indifferently      Reluctantly

5. 
Dependable: 


Very 

   Average 
     Low

6. 
Initiative: 


High

   Average 
     Low

7. 
Common sense: 

High       
   Average            Low

8.
 Appearance:

            Very Neat           Neat                  Careless

9. 
Would you want this person working for you?_____ Yes______ No

Faculty

Signature _______________________________________________ Date __________

RETURN TO:

Fashion Merchandising Majors return form to:

Lisa Lacy, Fashion Merchandising Program Coordinator
Division of Family & Consumer Sciences, Ewing 391-D
P.O. Box 3273, DSU

Cleveland, MS 38733

662-846-4322

662-846-4314 (FAX)

llacy@deltastate.edu

FAMILY AND CONSUMER SCIENCES INTERNSHIP PROGRAM

FACULTY RECOMMENDATION FORM

To: _______________________________________________(name of faculty)

____________________________________has applied for admission into the Family and Consumer Sciences Internship Program (Fashion Merchandising) at Delta State University. As you know, many factors other than GPA should be considered in order to admit deserving students into our internship program. Having previously taught this student, you are in a position to help with the final decision.

Please circle the word after each characteristic listed below that BEST describes the above named student. 

1.
Ability to mix with people: 
Natural      
    Fairly Good
     Doubtful

2. 
Leadership quality: 
            Outstanding        Average            Low

3. 
Ability to learn: 

Quick 

   Average 
     Slow

4. 
Accepts criticism: 

Readily     
   Indifferently      Reluctantly

5. 
Dependable: 


Very 

   Average 
     Low

6. 
Initiative: 


High

   Average 
     Low

7. 
Common sense: 

High       
   Average            Low

8.
 Appearance:

            Very Neat           Neat                  Careless

9. 
Would you want this person working for you?_____ Yes______ No

Faculty

Signature _______________________________________________ Date __________

RETURN TO:

Fashion Merchandising Majors return form to:

Lisa Lacy, Fashion Merchandising Program Coordinator
Division of Family & Consumer Sciences, Ewing 391-D
P.O. Box 3273, DSU

Cleveland, MS 38733


662-846-4322

662-846-4314 (FAX)


llacy@deltastate.edu

INTERNSHIP WEEKLY REPORT

Week of:

Total hours worked this week:

Location assigned this week:

Name and title of supervisor:

Write a summary of assignments and responsibilities for this week.
· Identify new experiences, skills developed, accomplishments.
· List any progress on any ongoing project.
· Have any experiences of the job this week contributed to your understanding of your

field?
· What were the most satisfying experiences of the week? Least satisfying?

· What are the plans for next week? Be specific with dates and times.

FCS 488 Internship
Time Sheet
LOG OF HOURS WORKED 

Name 

______________________________________________

Week of
 ____________________________________________

Time In 
Time Out 

Number of Hours

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Total Hours ___________________  Supervisor’s Initials  _________
1

