
GRADUATE ASSISTANTSHIP CONTRACT 

FY 2025 (Academic Year 2025-2026) 
Upon recommendation of the Chair of the appropriate Department/Division/Office, 

the student below has been awarded a GRADUATE ASSISTANTSHIP. 

Fund: ______ _ Org: ___ _ 

For Academic Aftoirs/Poyro/1 use only: 

Hrs. Reg.: SUM II 

SPRING 

FALL 

SUMI 

Unit: _____ Date: _____ _ 
Student: __________________________ _ 

Email Address: _________________________ _ Student ID: _______________ _ 

The student must meet the following conditions: 

1. The assistantship will be in the Department/Division/Office of ____________________________ _ |

and Org. # at the top right corner of this form. Award $ ______ _ 

NOTE: Check only 1 box! If funds are coming from □    □ Summer II  □ Fall □ Spring □ Summer I
grant or department funds, please record Fund 

Hours 

I 

2. The student will be expected to carry out responsibilities of the graduate assistantship (GA-ship) as designated by the supervisor. Start and end dates of
the GA-ship coincide with the University Academic Calendar. The expected workload is 225 hours for the fall, 225 hours for the spring, and 80 hours per
summer term. Note that this may vary depending on department (i.e. Athletics). Contracts for more than the base $3000 (Summer II), $4700 (Fall),
$4700 (Spring), and $3000 (Summer I) require additional hours relative to the amount awarded. Total award and hours must be noted on this contract
prior to submission to the Office of Academic Affairs. The student must complete all necessary tax documents and additional required forms in order

to be eligible to begin work, per the DSU Human Resources Department.  Please note that a successful background check must be received BEFORE

the graduate assistant begins work. This takes up to TWO WEEKS for processing (longer for international students).

3. The Department/Division/Office is responsible for verifying hours according to student-maintained timesheets and for scheduling work hours to ensure
that the student does not exceed 27.5 hours per week, or 20 hours per week for international students. Monthly GA-ship timesheets must be turned in
to the Office of Academic Affairs no later than the 5th business day of the following month.

4. The student must be a full-time, degree-seeking graduate student. Students who have been dropped from a degree program or who withdraw from
course(s) and become less than full-time will not be eligible for a GA-ship the subsequent semester.

5. The Department/Division/Office may cancel the GA-ship at any time during the semester if the student fails to carry out the responsibilities of the
GA-ship as designated by the student's supervisor. Students who have had their GA-ship canceled are not eligible for a GA-ship the subsequent semester.

6. A student who has had a GA-ship canceled due to withdrawing from school or otherwise failing to meet the obligation of the agreement as outlined
above is responsible for any financial obligations to the University that have not been satisfied by wages earned against the GA-ship. Students who fail to
satisfy these financial obligations will not be allowed to re-enter Delta State University, nor will they be able to obtain a copy of their transcript until such
obligations are met. That is, students must repay the University for time not worked.

7. The GA-ship stipend will be paid through the Student Business Services office since the student must visit the 585 office to apply the stipend toward
balances owed to the University. Payment for the term is normally made the last working day of July (Summer II), September (Fall), February (Spring), and
June (Summer I).

Accepted: Date:

(Graduate Student) 

Accepted: Date: 

(Supervisor/Department Chair) 

Accepted: Date: 

(Dean/ Administrator) 

Accepted: Date: 

(Associate Provost) 
Accepted: Date: 

(Human Resources) 

CONTRACT DEADLINES: 

FALL/SPRING l'' FRIDAY of each TERM 

SUMMER pr THURSDAY of each TERM 

For Academic Affairs/HR use only: 

Updated 7/15/2025 kjw

The student must return this contract and all required forms to: 

OFFICE OF ACADEMIC AFFAIRS 

KENT WYATT HALL, SUITE 228

P: 662-846-4010 I kwhitehead@deltastate.edu 

Academic Affairs sends completed original contract to the HR Department 
HR sends E-verified contract to Academic Affairs 
Academic Affairs emails copy of contract to student and supervisor w/timesheet 
template saying student has been cleared to work by HR ••unit must have approved 
contract with approval from HR for student to begin work 
Academic Affairs sends list of GAs to SBS 

Position# 
Academic Affairs and HR keep copy of contract for departmental records 

Department Org:

    ____    



NAME 

Graduate Assistantship 

Applicant Checklist 

FY 2025 (Academic Year 2025-2026) 

Please complete the following and return ALL documents to 

Delta State Graduate Studies (Kent Wyatt 228; kwhitehead@deltastate.edu)

Please note that a successful background check must be received BEFORE the graduate assistant 

begins work. This takes up to TWO WEEKS for processing (longer for international students). 

Graduate Assistantship Contract for FY 2025 

Professional Resume 
- Use the included annotated copy as a guide

Human Resources Packet 
W-4 Form

MS Employer's Withholding Exemption Certification 

1-9 Forms

Copies of 2 Proofs of Identification 

- As listed under "Acceptable 1-9 Documentation"

Selective Service Eligibility and Verification 

- Write ''NIA" if this does not apply

Student Code Agreement 


































