 Advisory Committee Participation Log
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AI-generated content may be incorrect.]Directions:
1. Use this form to document participation in all GEAR UP advisory committee meetings.  Enter this participation in the Performance Insights under the Professional Development tab.
The form must be accurate and legible. 
2. Include all names, signature, organization they are representing, and an email or phone number.
3. The log must match the Expenditure Detail Form for attendance when food is provided. Remember that light refreshments can be provided only if it is in your budget (cookies and juice, for example). 
4. Keep this form and the accompanying meeting minutes on file. Submit to Project Coordinator via email.

Name of Activity: Advisory Board Committee Meeting         Date of Activity: __________________
Time of Activity: __________ to ________		      Facilitated by: ____________________
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District Liaison Signature: _____________________________________      Date: _______________
Program Coordinator Signature:  ________________________________       Date: _______________
GEAR UP Staff Signature: _____________________________________        Date: _______________
PI Date Entered: __________________________             Initials ______________		
August 2025		*Attach additional sheets if needed.
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