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Grant Award No: ______________
Recipient Name: ______________

All funds and services provided through this program are contingent upon the continued availability of federal funding from the U.S. Department of Education under the Gaining Early Awareness and Readiness for Undergraduate Programs (GEAR UP) grant. The Mississippi Delta GEAR UP Partnership reserves the right to revise, reduce, or terminate funding or services at any time based on changes to federal appropriations, grant continuation decisions, or programmatic priorities set by the U.S. Department of Education.

	BUDGET CATEGORY
	APPROVED BUDGET FOR CURRENT YEAR 
	REQUESTED CARRYOVER 
	PROPOSED TOTAL BUDGET W/CARRYOVER

	A. Personnel
	
	
	

	B. Fringe Benefits
	
	
	

	C. Staff Travel
	
	
	

	D. Student Travel
	
	
	

	E. Equipment
	
	
	

	F. Supplies
	
	
	

	G. Other
	
	
	

	Direct Charges
	
	
	

	Indirect Charges
	
	
	

	Total
	
	
	



[bookmark: bookmark=id.2s8eyo1][bookmark: bookmark=id.3dy6vkm][bookmark: bookmark=id.26in1rg][bookmark: bookmark=id.17dp8vu][bookmark: bookmark=id.3rdcrjn][bookmark: bookmark=id.1fob9te][bookmark: bookmark=id.2et92p0][bookmark: bookmark=id.3znysh7][bookmark: bookmark=id.tyjcwt][bookmark: bookmark=id.4d34og8][bookmark: bookmark=id.1t3h5sf][bookmark: _heading=h.30j0zll][bookmark: bookmark=id.lnxbz9][bookmark: bookmark=id.35nkun2][bookmark: bookmark=id.1ksv4uv][bookmark: bookmark=id.44sinio][bookmark: bookmark=id.2jxsxqh][bookmark: bookmark=id.z337ya][bookmark: bookmark=id.1y810tw][bookmark: bookmark=id.3j2qqm3][bookmark: bookmark=id.4i7ojhp][bookmark: bookmark=id.2xcytpi][bookmark: bookmark=id.1ci93xb][bookmark: bookmark=id.qsh70q][bookmark: bookmark=id.2bn6wsx][bookmark: bookmark=id.3whwml4][bookmark: bookmark=id.3as4poj][bookmark: bookmark=id.1pxezwc][bookmark: bookmark=id.49x2ik5][bookmark: bookmark=id.147n2zr][bookmark: bookmark=id.ihv636][bookmark: bookmark=id.23ckvvd][bookmark: bookmark=id.3o7alnk][bookmark: bookmark=id.2p2csry][bookmark: bookmark=id.32hioqz][bookmark: bookmark=id.1hmsyys]<<Insert paragraph(s) indicating reason for using unobligated funds from the prior budget period(s), a statement of bona-fide need, include an explanation of how funds will enhance current activities, and the timeline/period of performance for proposed activities>>

Example for a detailed line item budget (a cost breakdown for each activity requiring the carryover funds):

A. Personnel

Include name of personnel, position, and show the basis for calculations of personnel cost for each person.

Personnel cost = (salary/rate) x (length of time – this must correspond to the basis for the salary/rate, e.g. annual, monthly, hourly etc.)

Include the justification for each person/position.


B. Fringe Benefits
Include name of personnel, position, and the fringe benefit cost for each personnel proposed in        

Personnel.  Show the basis of calculations for the fringe benefit cost.
Fringe benefit cost = (personnel cost) x (fringe benefit rate)

Describe the fringe component(s) such as FICA, workers compensation, unemployment compensation etc. comprising your fringe benefit rate.

B. Staff Travel

Include purpose of the travel, the number of trips planned, staff personnel who will be travelling, point of origin and destination, and approximate dates.  Show the basis of calculations for travel costs.

Travel cost = $X Lodging + $X Per Diems + $X Mileage + $X Transportation [provide mode of transportation]+$X Local Travel+ $X Other Travel Costs.

Include the justification for each travel cost proposed.

C. Student Travel
Include purpose of the travel, the number of trips planned, staff personnel who will be travelling, point of origin and destination, and approximate dates.  Show the basis of calculations for travel costs.

Travel cost = $X Lodging + $X Per Diems + $X Mileage + $X Transportation [provide mode of transportation]+$X Local Travel+ $X Other Travel Costs.

Include the justification for each travel cost proposed.

D. Equipment
Describe the equipment requested.  Show the basis of calculations for equipment costs.

Equipment cost = (quantity) x (purchase cost) x (percentage charged to the project)

Include the justification for each equipment item requested.

E. Supplies
Describe the supplies requested.  Show the basis of calculations for supply costs.

Supplies cost = (quantity) x (unit cost)


Include the justification for each supply item requested.




G. Other
Other includes meetings, forums, student/parent food, staff development (teachers, admin, other GEAR UP personnel), conference registration, and other services. Describe each item requested or the purpose for each expense requested.  Show the basis of calculations for other costs.

Other cost = (rate/unit cost) x (quantity or length of time, as applicable)

Include the justification for each item or cost proposed.
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