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                                                Request for Additional Funds
Grant Award No (internal use): __________________
School District: _______________________
All funds and services provided through this program are contingent upon the continued availability of federal funding from the U.S. Department of Education under the Gaining Early Awareness and Readiness for Undergraduate Programs (GEAR UP) grant. The Mississippi Delta GEAR UP Partnership reserves the right to revise, reduce, or terminate funding or services at any time based on changes to federal appropriations, grant continuation decisions, or programmatic priorities set by the U.S. Department of Education.
	BUDGET CATEGORY
	REQUESTED BUDGET

	A. Personnel stipends and Benefits
	

	B. Staff Travel
	

	C. Student Travel
	

	D. Equipment and Supplies
	

	E. Other
	

	Direct Charges
	

	Indirect Charges
	

	Total
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Example for a detailed line item budget (a cost breakdown for each activity requiring the carryover funds):

A. Personnel Stipends and Benefits

Include name of personnel, position, and the fringe benefit cost for each personnel proposal. Show the basis for calculations of personnel cost and fringe benefit for each person.

Personnel cost = (salary/rate) x (length of time – this must correspond to the basis for the salary/rate, e.g. annual, monthly, hourly etc.)

Fringe benefit cost = (personnel cost) x (fringe benefit rate)

Describe the fringe component(s) such as FICA, workers compensation, unemployment compensation etc. comprising your fringe benefit rate.

Include the justification for each person/position.



B. Staff Travel

Include purpose of the travel, the number of trips planned, staff personnel who will be travelling, point of origin and destination, and approximate dates.  Show the basis of calculations for travel costs.

Travel cost = $X Lodging + $X Per Diems + $X Mileage + $X Transportation [provide mode of transportation]+$X Local Travel+ $X Other Travel Costs.

Include the justification for each travel cost proposed.

C. Student Travel

Include purpose of the travel, the number of trips planned, staff personnel who will be travelling, point of origin and destination, and approximate dates.  Show the basis of calculations for travel costs.

Travel cost = $X Lodging + $X Per Diems + $X Mileage + $X Transportation [provide mode of transportation]+$X Local Travel+ $X Other Travel Costs.

Include the justification for each travel cost proposed.

D. Equipment 

Describe the equipment requested.  Show the basis of calculations for equipment costs.

Equipment cost = (quantity) x (purchase cost) x (percentage charged to the project)

Include the justification for each equipment item requested.

Supplies

Describe the supplies requested.  Show the basis of calculations for supply costs.

Supplies cost = (quantity) x (unit cost)

Include the justification for each supply item requested.

E. Other



 



__________________________________________________       ________________________
Program Coordinator’s Signature					Date

__________________________________________________       ________________________
Associate Director of Programs’ Signature				Date

__________________________________________________       ________________________
AD of Finance & Contracts’ Signature				Date

__________________________________________________       ________________________
Executive Director’s Signature					Date

[bookmark: _heading=h.1hmsyys]__________________________________________________       ________________________
ED of Sponsored Programs and Special Projects’ Signature	  	Date

__________________________________________________       ________________________
District Liaison’s Signature						Date

__________________________________________________       ________________________
Superintendent’s Signature						Date

__________________________________________________       ________________________
Provost and VP of Academic Affairs’ Signature			Date

__________________________________________________       ________________________
VP of Finance and Administration Signature				Date
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