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	Mississippi Delta GEAR UP Expenditure Reimbursement Form

	School District

	September 2022

	Directions: Complete and submit this form with the Invoice Voucher and required backup documentation by the 2nd of each month. Must include: # GEAR UP students, # non-GU students, # family members, # staff.

	

	Personnel, Salaries, and Wages
Name of Staff Member
	Staff Position Title and Reason for Staff Pay
	Assigned Document #
	Receipt
Amount
	Category Total*

	
	
	
	$
	
	

	
	
	
	$
	
	

	
	
	
	$
	
	

	
	
	
	 $              
	

	Subtotal of Personnel, Salaries, and Wages
	$
	

	Staff Travel 
(Vendor Name- Who Was Paid?)
	Describe expenditure
(lodging, meals, bus gas; number of staff, rooms, etc.; purpose for trip)
	Name of Activity in Work Plan
	Assigned Document #
	Receipt
Amount
	Category Total*

	
	
	
	
	$
	
	

	
	
	
	
	$
	
	

	Subtotal of Staff Travel 
	$   	

	Student Travel and Transportation
(Vendor Name- Who Was Paid?) 
	Describe expenditure
(lodging, meals, bus gas; number of students, rooms, etc.; purpose for trip)
	Name of Activity in Work Plan
	Assigned Document #
	Receipt Amount
	
	Category Total *

	
	
	
	
	$           
	

	
	
	
	
	$                           
	

	
	
	
	
	$          
	

	Subtotal of Student Travel and Transportation
$
5,500.00
	$      

	Supplies 
(Vendor Name- Who Was Paid?)
	Describe expenditure
(educational materials, supplies)
	Name of Activity in Work Plan
	Assigned Document #
	
	Receipt
Amount
	Category Total*

	
	
	
	
	$
	
	

	
	
	
	
	$
	
	

	
	
	
	
	$
	
	

	Subtotal of Supplies
	  $        

	[bookmark: _GoBack]Other 
(Vendor Name- Who Was Paid?)
	Describe expenditure
(meetings/forums/student & parent food, staff dev- GEAR UP teachers, administrators, other school personnel)
	Name of Activity in Work Plan
	Assigned Document #
	
	Receipt
Amount
	Category Total*

	
	
	
	
	$
	
	

	
	
	
	
	$
	
	

	Subtotal of Other 
	 $
	

	Total Reimbursement
Requested
	

	
$
	



*Transfer the category subtotals to the Invoice Voucher.
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