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Mississippi Delta GEAR UP Partnership
Change of Role Notification Form – School District Liaison
Purpose: This form is used to notify the Mississippi Delta GEAR UP Partnership team of a change in the designated School District Liaison. Timely submission ensures accurate communication, training, and compliance with program requirements.
District Name: ________________________________________________________________
Effective Date of Change: ___ / ___ / _______
Outgoing Liaison Information:
Name: _________________________________________________________________
Title: __________________________________________________________________
Email: _________________________________________________________________
Phone Number: _________________________________________________________
Incoming Liaison Information:
Name: _________________________________________________________________
Title: __________________________________________________________________
Email: _________________________________________________________________
Phone Number: _________________________________________________________
Reason for Change:
☐ Role Change
☐ Resignation/Departure
☐ Reassignment
☐ Other (please explain):  __________________________________________________
______________________________________________________________________________
______________________________________________________________________________




District Approval:
I confirm that the information provided is accurate and the new district liaison has been informed of their responsibilities under the Mississippi Delta GEAR UP Partnership grant.
Superintendent or Designee Name: _________________________________________
Title: __________________________________________________________________
Signature: ________________________________________ Date: ___ / ___ / _______

Mississippi Delta GEAR UP Partnership Approval: 
As the Associate Director of Programs, I confirm that the information provided is accurate and the Programs Team has scheduled the following trainings with the new district liaison: 
· Roles, responsibilities, and work plan   - Programs Team
· Finance Manual, forms, and processes  - Associate Director of Finance & Contracts
· Data requirements and timelines            - Database Administrator
All other signatures denote awareness and approval of the requested changes.

__________________________________________________     ________________________
GEAR UP Program Coordinator’s Signature			Date

__________________________________________________     ________________________
GEAR UP AD of Programs’ Signature				Date

___________________________________________________   ________________________
GEAR UP AD of Finance & Contracts’ Signature			Date

__________________________________________________     ________________________
GEAR UP Executive Director’s Signature				Date

__________________________________________________     ________________________
DSU Principle Investigator’s Signature	  			Date

__________________________________________________     ________________________
District Superintendent’s Signature				Date

[bookmark: _26in1rg]__________________________________________________     ________________________
DSU VP for Finance & Administration’s Signature		Date
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