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INTRODUCTION:

The field education program at Delta State University is designed to provide educational opportunities for students to put into practice the theory about generalist social work which they have learned, to experience what working in an agency is really like, and to demonstrate achievement of program objectives.  Emphasis is on helping the student prepare to integrate, as a future social worker, the common body of the profession’s knowledge, values, and skills among settings, population groups, and problem areas.  The student is not an apprentice in training for a job in the agency of their placement, but rather is there as a learner.   

MISSION:

The Bachelor of Social Work program at Delta State University seeks to prepare students with professional knowledge, values, and skills for generalist social work practice, with the purpose of graduating social work practitioners who are able to function in a variety of settings with systems of all sizes.  Emphasis of the Social Work Program is on resolving problems related to the transactions between people and their environments.  While preparing students for entry-level professional practice in any geographic setting, the Social Work Department seeks to address the particular needs of the Delta region, a largely rural, impoverished area where the populations at risk are predominantly African American, children, women, and the elderly.  While the social work educators at DSU understand that a holistic focus of the program on rural populations particularly equips the students to meet the staffing needs in the region and in other rural areas, the educators also know that the competencies gained through practice are built on a strong educational foundation that gives social work graduates the ability to practice social work globally.

GOALS:

1. Prepare generalist social workers who are able to integrate the knowledge, values, and skills of the social work profession for competent practice in settings with individuals, families, groups, organizations, institutions, and communities.

2. Prepare students to become competent and effective professionals, to develop social work knowledge, and to provide leadership in the development of service delivery systems.

3. Prepare students who will demonstrate a commitment to continue their own professional growth and development, which may include graduate education in social work and other disciplines.

4. Acculturate students to the profession of social work through the study of the history, purposes, and philosophy, including practice without discrimination.

5. Emphasize preparation for providing direct services to diverse populations, particularly African Americans, children, women, elderly, and those in rural areas, to alleviate poverty and oppression and to provide social and economic justice for all citizens.

6. Provide students with content about social, political, and global contexts of social work practice, the changing nature of those contexts, the behavior found in systems, and the dynamics of change.

7. Prepare social workers to engage in prevention activities that promote well being.

PROGRAM OBJECTIVES:

1. Practice within the values and ethics of the social work profession with an understanding of and respect for the positive value of diversity.  

2. Identify and assess problems in the relationship between people and social institutions (including service gaps), plan for their resolution, and evaluate their outcomes.  

3. Understand the forms and mechanisms of oppression and discrimination and the strategies of change that advance social and economic justice.  

4. Communicate effectively with others in a purposeful way, encouraging open and trusting relationships.  

5. Understand the history, purposes, and philosophy of the social work profession and its contemporary structures and issues.  

6. Practice without discrimination and with respect, knowledge, and skills related to clients’ age, class, color, culture, disability, ethnicity, family structure, gender, marital status, national origin, race, religion, sex, and sexual orientation.  

7. Apply the knowledge and skills of generalist social work practice with systems of all sizes, including rural systems.  

8. Demonstrate the professional use of self.  

9. Use communication skills differentially with a variety of client populations, colleagues, and communities.  

10. Apply critical thinking skills within the context of professional social work practice.

11. Analyze, formulate, and influence social policies and how they impact client systems, workers, and agencies.  

12. Understand agency structure, allocation of role performance, and the impact of organizational power and policies on client systems and, under supervision, seek necessary organizational change.  

13. Evaluate research studies and apply findings to practice, evaluate their own practice interventions and those of relevant systems.  

14. Use supervision and consultation appropriate to social work practice.  

15. Use theoretical frameworks supported by empirical evidence to understand individual development and behavior across the life span and the interactions among and between individuals and families, groups, organizations, and communities.  

GENERALIST PRACTICE:

The program defines generalist practice as social work practice that prepares students to work in a variety of settings with client systems at the micro, mezzo, and macro levels.  The program emphasizes as integral to generalist practice a systems perspective in resolving problems related to the transactions between people and their environments.  This problem resolution emphasizes meeting the needs of rural, impoverished populations-at-risk with emphasis on services to African Americans, women, children, and the elderly.

NONDISCRIMINATION POLICY:

     The Department of Social Work does not discriminate on the basis of race, color, gender, age, creed, ethnic or national origin, disability, or political or sexual orientation.

FIELD INSTRUCTION:

     Field Instruction is an integral component of undergraduate social work education.  The opportunity for social work students to observe and learn from experienced social workers in human service agencies has traditionally been the cornerstone of social work education, and the Department of Social Work at Delta State University continues this experience to prepare its graduates for entry level positions as generalist social workers.  Students advance from observing in the early social work courses to carrying cases under supervision during the senior placement.

     Fifteen hours of observation or volunteer work are required for each of the following courses: SWO 201 Introduction to the Profession of Social Work, SWO 303 Child and the Community, and SWO 309 Aging and the Community.  Twenty-four hours in an agency are required in the junior course SWO 320 Social Work Methods I, and twenty-four hours are required in the senior course SWO 421 Social Work Methods II.  Four hundred and forty hours are required in SWO 475 Field Instruction.

FIELD INSTRUCTION EXPERIENCES:

SWO 201, SWO 303 and SWO 309: Volunteer Experience

     The student spends fifteen hours in a private or public social service agency in each of the following courses: SWO 201 Introduction to the Profession of Social Work, SWO 303 Child and the Community, and SWO 309 Aging and the Community.  Observation is the primary focus of the SWO 201 experience; however, some students will be able to provide some direct services to clients, depending on the student’s life experiences, abilities, and opportunities within the particular agency where the student is volunteering.  Direct services are not a requirement of this experience; rather, in SWO 201 the student is expected to become aware of the helping process involved in the agency and to write a report regarding that agency and the student’s observations of the social workers.  In SWO 303 students are to observe the biopsychosocial development of children and learn about social services provided for children.  Again, activities will vary depending on the student’s readiness to give direct services and opportunities within the agency for the student to give services.   In SWO 309 the primary focus of the volunteer work is on observing the life stage development of elderly persons; possibly this is done while providing simple direct services to clients.  For each of these courses the student is responsible for finding his or her own placement, with assistance as needed, from the course instructor.  At the end of each of these volunteer experiences, the student will be evaluated by the agency staff member who has worked with the student. 

SWO 320: Structured Lab Experience

     During the second practice course, SWO 320 Social Work Methods I, which is taken during the spring semester of the junior year, the student participates in a twenty-four hour structured lab experience in a social service agency, under the supervision of a licensed social worker.  The student is responsible for finding his or her own placement, with assistance as needed from the course instructor.  The student observes and does direct services according to assignments from the course instructor, with the focus being on assessment of strengths and problems with diverse cultures and systems of all sizes.  The student will spend three hours per week in the agency for eight weeks.  At the end of this lab experience, the student will be evaluated by the agency staff member who has worked with the student.

SWO 421: Structured Lab Experience

     During the third practice course, SWO 421 Social Work Methods II, which is taken during the fall semester of the senior year, the student will have a second twenty-four hour structured lab experience.  The students are responsible for finding their own placement, with assistance as needed from the course instructor.  Assignments from the course instructor will relate to intervention with diverse individuals, families, and groups, and evaluation of practice.  The student will spend three hours per week for eight weeks in an agency under the supervision of a licensed social worker.  At the end of this lab experience, the student will be evaluated by the agency staff member who has worked with the student, with this evaluation being focused on the student’s readiness to perform in the senior field practicum.

SWO 475: Field Instruction

     During the spring semester of the senior year in SWO 475 Field Instruction, social work majors spend thirty-two hours per week in field instruction in a social work agency.  Students will be in seminar on campus on Monday and in Field Tuesday through Friday, each week for fourteen academic weeks (neither the Good Friday Holiday nor the week of Spring Break is counted in the fourteen weeks).  Students abide by agency hours, eight hours each day, for a total of four hundred and forty hours for the semester. A grade of Credit or No Credit is given for the 12 academic hours received for this course.  SWO 481 Field Seminar is held on campus on Mondays to help the students integrate theory with actual Field experiences. 

     The overall objective of this placement is to provide educational opportunities for the student to put into practice the theory about generalist social work that they have learned and to experience what working in an agency is really like.  Emphasis is on helping the student prepare to transfer, as a future social worker, the common body of the profession’s knowledge, values, and skills among settings, populations groups, and problem areas; the student is not an apprentice in training for a job in the agency of their placement.  In some agencies, non-traditional services will need to be created and assigned to students so they can meet all of the academic objectives of this experience (i.e., a hospital that does not usually make home visits might allow a student to do so for the learning opportunity).  On the other hand, students will not need to learn total agency procedures that do not lend themselves to generalization to other settings (i.e., completing monthly reports).  Students will not carry full workloads, nor will they be paid, but cases will be assigned to them on an increasingly difficult level for their responsibility in providing services.  Unlike earlier field experiences in which students find their own placements, the Director of Field Instruction locates agency placements, matches students, and makes placement assignments, based on the academic needs of each student.  

      Students will be supervised in the agencies by Field Instructors, full-time staff members of the agencies.  A Social Work Field Liaison, a faculty member of the Delta State Social Work Department, will maintain close, regular contact with students and Agency Field Instructors through visits to the agencies and through telephoning and other forms of communication.

     While it is preferable that students not be placed in agencies where they are employed, the following policy applies if such a placement is made:  If the student is employed in the agency where the field instruction takes place, the availability of release time for course and field instruction must be ensured.  Student assignments and fieldwork supervision should differ from those associated with the student’s employment.  It should also be demonstrated that there is no diminution of the program’s established requirements in class and field instruction and that field instruction is educationally focused rather than solely centered on agency services.  As one means of ensuring equal educational opportunity for all students, the field instruction should be administered in accordance with the pattern the program establishes for all students.  Agencies involved in this type of field placement must meet the same criteria as other field agencies.

REQUIREMENTS FOR ADMISSION TO FIELD INSTRUCTION:


Completion of the following:

1.      All liberal arts and foundation courses as described in the Department of Social Work Student Handbook, SWO 416 Human Behavior and the Social Environment II, SWO 421 Social Work Methods II, SWO 422 Social Work Methods III, SWO 430 Social Welfare Policy Analysis, and all prerequisites are to be taken.  Under special circumstances and at the discretion of the Social Work Faculty Committee, liberal arts courses that are not prerequisites to other courses may be taken after entering Field.

2.
Students are required to have a 2.50 GPA to be admitted to Field Instruction.  

3.
Students are expected to have academic records that will allow them to be eligible to graduate within three semesters of entering their senior field practicum.

4.
Students must have satisfied the university writing proficiency requirement by having passed the writing proficiency exam or by having made a grade of ‘C’ or better in ENG 301 before entering senior field instruction.

5.
Students must have exhibited at all times ethical social work conduct and practice based on the NASW Code of Ethics.  Students should keep in mind that some agencies make background checks on all employees and students who apply to be part of their agency, and students’ involvement with the law may be discovered in that process, if it is on public record.  Some agencies cannot allow people with criminal records to be part of their staff; others may assess the nature of the crime and decide on the appropriateness of allowing the student to work in their agency.

6.
Students are responsible for their own transportation to and from their assigned agency.  

7.
Students are required to have professional liability insurance by September 1, of the fall semester of their senior year.  Information regarding purchasing this insurance is available from the Director of Field Instruction, who will need to have proof of this insurance coverage before a Field Instruction assignment will be given to the student.  

APPLICATION FOR FIELD INSTRUCTION:

1.
Application for being admitted to Field Instruction is made in the spring semester prior to the senior year.

2.
To begin the application process, students must attend a group meeting held by the Director of Field Instruction in the Spring of the junior year.  In this meeting, Field will be explained, the Field Manual will be distributed to each student and discussed in depth, and students’ questions will be answered.

3. Application forms are obtained from the Director of Field Instruction in the Spring group meeting. (Appendix: Form 8) 

4.
Each student makes an appointment with the Director of Field Instruction for an Application Interview, and takes the completed application form to the interview.  During this hour-long interview, the Director of Field will examine with the student the student’s strengths and areas that need improvement, and determine the student’s readiness for Field Instruction.  Discussion will include the student’s academic performance; volunteer and lab experiences with supervisors’ evaluations of those experiences; work ethic lessons learned from any non-social work paid work experience; social work values and attitudes; behaviors that may need the student’s attention; communication skills, both written and oral; student’s ability to handle feedback; and personal aspects of the student’s situation that may affect their placement.  Also discussed will be the student’s goals for the field experience and their preferences for certain client populations and geographic locations of agencies. *


After the spring semester grades have been posted, the student will be notified in writing of their tentative acceptance or non-acceptance for Field Instruction for the following spring semester; final acceptance cannot be made until the end of fall semester of the senior year, since students’ circumstances sometimes change.


Some students are academically marginal or have good potential for social work but need more time to develop maturity and awareness.  Should the student or faculty decide that the student is not yet ready for Field Instruction, the Director of Field will suggest specific goals for the student to consider; it is the student’s option to attempt to meet these goals and reapply the following year.

*  Moore, L. S., & Urwin, C. A.  (1991).  Gatekeeping: A model for screening baccalaureate students for field education.  Journal of Social Work Education, 27, 8-17.

GRIEVANCE POLICY FOR FIELD INSTRUCTION:

     A student who disagrees with the Director of Field’s decision regarding acceptance for Field Instruction may file a grievance following the university grievance policy.

CRITERIA FOR ASSIGNMENT OF STUDENTS AND 

SELECTION OF FIELD INSTRUCTION AGENCIES AND FIELD INSTRUCTORS:

Assignment of Students

     On the application for Field Instruction, the student will indicate three fields of practice and the geographic area they prefer.  Efforts will be made to accommodate students’ wishes as far as possible, but this is not always feasible or in the best interest of the student.  With the limited number of appropriate agencies in the local area and with several students possibly wanting the same type agencies, some students may not receive their choice of assignments.  Of prime consideration, however, are the individual learning needs of each student.  Assignments are made without regard to race or ethnicity of the student or the field instructor.

Agency Criteria

     After the student has identified their preference for fields of practice and geographic area, the Director of Field Instruction seeks an agency that will meet that student’s individual educational needs.  Only agencies with social workers who are available full-time in-house are considered for field instruction.  Other factors taken into account are the agency administration’s commitment to providing learning opportunities for students, including willingness to provide office space and amenities for the student; past experience with that agency as a field site for Delta State University students; opportunities for students themselves to provide direct services to clients, and not to just observe; appropriateness of the agency’s services for generalist social work; opportunities for the student to work with clients from diverse populations, including clients who are different from the student; opportunities to serve a rural catchment area;  opportunities for the student to develop and implement a macro project; and opportunities for all of the outcomes of SWO 475 to be realized.  Only agencies that are equal opportunity employers are used.
Field Instructor Criteria

     Field Instructors are selected on the basis of their educational degree(s) and license, their interest in working with students, their experience, their expertise, and their ability to be a positive professional role-model for the student.  Field Instructors are expected to be familiar with and support the objectives of the Delta State University Department of Social Work, its curriculum, and the National Association of Social Workers Code of Ethics. 

     Following are the degree and experience requirements for all Field Instructors, listed in order of preference:


MSW with at least one-year post masters degree experience.


BSW with at least two years post degree experience.

     All Field Instructors are required to be licensed according to the laws of the state in which they practice, and they must have been in their present position for at least one year prior to the semester in which they will be working with the senior student.  Even social workers that have successfully supervised students in the past and then changed jobs will not be considered for this position until they have had a year to become familiar with their new duties.

     When enough Field Instructors with the above credentials are not available, a contingency plan is used to ensure that all students receive quality social work content in the agency experience.  

· The Director of Field Instruction, assisted by the whole faculty of the department, conducts training for Field Instructors, with special emphasis on reaching the Field Instructors without a social work degree.  The material used comes from the CSWE-commissioned Teaching the Helping Skills: A Field Instructor’s Guide by Lawrence Shulman.  This monograph teaches Field Instructors how to supervise students regarding the core social work practice skills, while at the same time, teaching the Field Instructors about those practice skills.
· The Field Liaisons have developed a handbook for Field Instructors who do not have social work degrees, to acquaint them with the terms, values, ethics, theories, and practice skills that students are expected to use in Field.  While this handbook does not substitute for acquiring a social work degree, it does provide supervisors familiarity with social work concepts.  

· An assessment is done of each Field Instructor without a social work degree to determine their learning needs; then training tailored to them is provided by the Director of Field.   

· The Field Liaison will spend whatever time necessary in the agency with the student to assure a quality experience for that student.  Student progress is monitored for all students in the weekly Field Seminar and through use of the Weekly Field Instruction Report, as well as through Field visits, so the liaison has opportunity to be aware of the need for intervention in the supervisory process.  

    If an agency personnel change is made during the time a student is in placement, an assessment is made of the quality of supervision the student would receive if left in that agency, and the decision is made regarding how to best meet the student’s needs during the remainder of the semester.

FIELD INSTRUCTION ADVISORY COMMITTEE:

     To keep the Field Instruction experience pertinent to social work practice in the catchment area, ad hoc committees of Field Instructors and other local practitioners are convened twice a year to give feedback and suggestions for strengthening the program.  One such committee suggested the following, which has been implemented:  When training workshops are held for experienced Field Instructors, have a special time for the participants to give oral feedback concerning the Delta State University social work program.

RESPONSIBILITIES OF DELTA STATE UNIVERSITY 

DEPARTMENT OF SOCIAL WORK TO FIELD INSTRUCTION AGENCIES:

     Both Delta State University and the Field Instruction agencies share in promoting and implementing the educational objectives of the Department of Social Work.  Nevertheless, the Department of Social Work recognizes and accepts its responsibility for leadership in fulfilling this function. 

     The Director of Field Instruction provides training for Field Instructors regarding the objectives of Field Instruction and the total Social Work curriculum.  An understanding of the whole Social Work program is important for Field Instructors so they can effectively help students meet the program’s objectives.  A group training meeting held in the fall before Field Instruction begins in January provides orientation for new Field Instructors and training for all Field Instructors in how to give orientation to students, how to contract with students regarding objectives, how to select cases for assignment to students, how to make use of supervisory conferences with students, and how to evaluate students for recommendation for grading.  In the spring, workshops are offered Field Instructors regarding such topics as ethics, professional liability, evaluation of practice, and issues of diversity and spirituality. 




     The Department of Social Work maintains overall responsibility for its instructional program and the education of the individual students who are part of it.  The Department has basic responsibility for making decisions about the student, using in-put from the agency as consultation.  The Department, therefore, does the following:

1.
Shares non-confidential pertinent information about the student with the Field Instructor.

2.
Decides matters of students’ passing, probationary status, extending placement, and eligibility for graduation.

3.
Decides whether a student will be transferred to another field placement.

4.
Makes decisions concerning referring students for treatment of the students’ personal problems.

     The Social Work Liaison, a faculty member of the Delta State Department of Social Work, maintains close, regular contact with students and agency Field Instructors through at least two supervisory visits to the agency per semester, telephone contacts, e-mail, and the students’ Weekly Practicum Activity Report.  (Appendix: Form 10).

     In order to maintain a satisfactory level of exchange, and in order to assure that students are integrating theory with practice, the Department of Social Work uses SWO 481 Integrative Seminar to enhance students’ understanding of Field Instruction and its objectives.  This seminar meets from 10:00-1:00 each Monday after the first week of the semester.  During the first week of the semester, students attend seminar Tuesday through Friday, 9:00-4:00, with an hour for lunch. This time is spent reviewing content of all the social work curriculum and giving orientation to the students for field.   Attendance at this part of seminar is a requirement for credit for the course; any absences will have to be made up for credit to be received.   

RESPONSIBILITIES OF AGENCY FIELD INSTRUCTORS:

     Each agency Field Instructor is expected to interview their potential student prior to accepting them for placement.  The Field Instructors have the final option in either accepting or not accepting students for placement with them.  By accepting a student, the Field Instructor commits to providing a quality educational experience for the student.  Opportunities to receive training in how to be an effective Field Instructor are made available by the Department, and the Field Instructors are expected to attend.  Field Instructors are responsible for each of the four following aspects of the students’ experience in their agencies:  orientation, supervision, assignment of tasks and cases, and evaluation.

I.
Orientation of Student
1.
Introduce student to the appropriate agency staff as soon as possible.

2.
Show student around the building and give information regarding agency customs (i.e., who sits where in coffee breaks, which mug to use, etc.).

3.
Explain where student can have lunch.  Possibly eat lunch with the student the first day so student can feel comfortable in the new setting.

4.
Let student see some action the first day.  Let her/him observe a social worker giving service to a client, or let the student perform a simple service himself/herself so they feel immediate satisfaction and connection with the agency.

5.
Do not assign manuals to be read the first day.  Students learn policy more quickly when relating it to something they are doing.  For adult learners, reading manuals without a specific purpose is boring and will cause students to lose interest in their field placement.

6.
Provide an orientation to the setting, including written and oral information about the following:



A.
Purpose, function, policies, and goals of agency


B.
Source of funding


C.
Agency clientele


D.
Geographic area of service


E.
Specific activities of agency


F.
Relationship to community as a whole and to specific agencies within that 


community


G.
Expectations of student as agency representative and as a social worker


H.
Personnel regulations that relate to the student

7.
Complete Field Practicum Learning Contract with student, incorporating student’s interests and goals.

II.
Supervision of Student
1.
Supervise student individually and possibly sometimes in a group, in keeping with the needs of the student.

2.
Plan a regular conference time with student.  Help student know how to use planned supervisory time and when to ask for immediate help.

3.
Set aside time each week and prepare for student conferences.

4.  
Discuss with student authority issues, such as those relating to diversity of age, race, ethnicity, religion, sex, and sexual orientation, of the student and the supervisor.  

5.
Arrange for student to attend staffings and board meetings.

6.
Help student plan and organize their work.

7.
Help student recognize their attitudes and feelings during and after task performance.

8.      Help student evaluate his or her own practice.

9.
Help student integrate knowledge, skill, theory, and understanding of generalist social work into practice skills.

10.
Reinforce basic social work concepts and values in the field experience.

11.
Help student grow in self-awareness.

12.
Help student become aware of social problems regarding sexism, racism, and ageism, not only within society but also possibly within the agency as well.

13.
Reinforce student’s communication skills (verbal, written, and listening) to enhance data collection, data organization, and data evaluation.

14.
Reinforce student’s recording skills.

15.
Help student become aware of agency strengths and problems, including gaps in service.


16.  
Help student to identify existing resources, to create new ones, and to begin their own lifetime resource file.

17.
Assist student in identifying areas for intervention and evaluation in the planning of a macro intervention/research project to be developed and implemented by the student.

18.
Help student identify with the social work profession by encouraging participation in professional meetings and networking with professional social workers.

19.    Role model ethical professional values and behavior. 

III.
Assignment of Tasks and Cases to Student
1.
Assign tasks clearly so that student knows the purpose behind jobs and can appreciate the need for their being done.

2.  
Assign some cases that offer the possibility of immediate satisfaction so the student will be encouraged in their effort.

3.
Give student opportunities to work with systems of varying size.

4.
Give student, if possible, opportunities to work with diverse people at risk (i.e., African Americans, women, Gay and Lesbians, etc.).

5.   
Give student, if possible, opportunities to work with people who are racially or culturally different from himself/herself.      

6.
Give student opportunities to observe other staff members at work in specific situations that provide learning experiences.

7.
Assign cases initially which are expected to be the least explosive and in which the clients are the least vulnerable.

8.   
Assign cases in which the student’s personal physical safety is not likely to be in jeopardy.

9.
Increase the nature and complexity of assignments as student learns and grows.

10.
Select workload for student which is in keeping with the setting, taking into account the student’s capacities, interests, past experiences, life patterns, and the goal of the placement.

11.
Assign cases that are from the regular caseload of the agency or that may involve the expansion of services presently being provided.

12.
Make assignments primarily because of their educational value to the student and secondarily because of the needs of the agency. 

IV.   Evaluation of Student 
1.
Evaluate with student tasks performed by student as they are done, keeping in mind that constructive criticism can be both positive and negative and that evaluation should be on-going and not limited to mid-term and the end of the semester.

2.
Monitor student’s daily attendance, informing Field Liaison of any and all absences.

3.
Monitor student’s work habits and attitudes on an on-going basis and discuss with student when a problem becomes apparent.

4. Prepare mid-term and end-of-semester evaluations of student’s progress, to be discussed with the student, signed by both the student and the Field Instructor, and submitted to the Field Liaison.  (Appendix: Form 11)

RESPONSIBILITIES OF STUDENTS:

The student is to do the following:

1.
Attend a group meeting conducted by the Director of Field Instruction in the spring semester of the student’s junior year.  In this meeting, Field Instruction will be explained, the Field Manual will be distributed to students, read, and questions will be answered.  Application forms for Field will be distributed.

2.      Apply for admission to Field Instruction during the spring semester prior to the student’s senior year by completing the Field Application form and participating in an interview with the Director of Field Instruction.

3.
Schedule and participate in an interview with the student’s potential Field Instructor, after a potential Field assignment has been identified by the Director of Field and discussed with the student.  After the pre-placement interview, the student is to notify the Director of Field as to whether or not she/he is still interested in this placement. 

4.
Furnish proof of current professional liability insurance coverage by the first day of class in September of the senior year.

5.
Provide own transportation to and from Field Instruction.


Note: No student is to transport any client in the student’s car or any other vehicle.  The student may accompany an agency staff member while the staff member drives a vehicle transporting a client or clients, but the student is not to drive the vehicle.

6.
Abide by the syllabus for SWO 475 Field Instruction.  
7.
Take an active role in contracting for own individual learning objectives.

8.
Abide by the policies and regulations of the host agency.

8.
Adhere to the NASW Code of Ethics.

9.
Evaluate placement agency at the end of the semester and share evaluation with Field Instructor.  (Appendix: Form 12).

10.
Participate in an exit interview with the student’s faculty advisor.

APPENDICES

Form 1

AGENCY VOLUNTEER WORK  AGREEMENT

To be filled out for students enrolled in SWO 201 Introduction to the Profession of Social Work before the student begins the actual volunteer hours.  To assure that the placement agency will offer appropriate opportunities for the student to complete the assignment, the course instructor must approve the placement agency and the supervisor before the student begins accumulating volunteer hours. 

Delta State University

Department Of Social Work

SWO 201 Introduction to Social Work

Agency Volunteer Work Agreement

Name of Student ______________________________

I agree to supervise the above named student for 15 hours of social service volunteer work or observation in the agency or organization where I work, as partial fulfillment of the requirements for the Delta State University course SWO 201, Introduction to Social Work.   I understand that the primary purpose of this volunteer assignment is for the student to observe persons in need of social services, focusing on concepts taught in the Introduction to Social Work class.  Simple tasks may be assigned for the student to do, or the student may simply observe activities.  I will complete an evaluation form (form 4) at the end of the student’s volunteer work.  The assigned work is to be done between ______________________and________________________  

                        (Date)


           (Date)

_______________________________________________________

   
    (Printed or typed name and title of Student’s Supervisor)


________________________________________________________


    (Signature of Student’s Supervisor)

     (Date)

________________________________________________________



           (Agency Name)

________________________________________________________



(Street or Post Office Address)

________________________________________________________



        (Town, State, and Zip)

________________________________________________________



       (Telephone and E-mail)

              Student’s Agreement
I have been taught by the faculty of Delta State University Department of Social Work about the National Association of Social Workers Code of Ethics and I agree to follow that code, as well as any other rules of confidentiality required by the agency where I am volunteering.   

________________________________________________________


     (Signature of Student)
                                         (Date)

________________________________________________________


     (Signature of Course Instructor)

         (Date)

Form 1
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Form 2

AGENCY VOLUNTEER WORK AGREEMENT

To be filled out for students enrolled in SWO 303 Child and the Community before the student begins the actual volunteer hours.  To assure that the placement agency will offer appropriate opportunities for the student to complete the assignment, the course instructor must approve the placement agency and the supervisor before the student begins accumulating volunteer hours. 

Delta State University

Department Of Social Work

SWO 303 Child and the Community

Agency Volunteer Work Agreement

Name of Student ______________________________

I agree to supervise the above named student for 15 hours of social service volunteer work or observation in the agency or organization where I work, as partial fulfillment of the requirements for the Delta State University course SWO 303, Child and the Community.   I understand that the primary purpose of this volunteer assignment is for observation of children, focusing on concepts taught in the Child and the Community class.  Simple tasks may be assigned for the student to do, or the student may simply observe activities.  I will complete an evaluation form (form 4) at the end of the student’s volunteer work.  The assigned work is to be done between _________________________and____________________________    

                          (Date)


                   (Date) 
________________________________________________________

   
    (Printed or typed name and title of Student’s Supervisor)


________________________________________________________


    (Signature of Student’s Supervisor)

     (Date)

________________________________________________________



           (Agency Name)

________________________________________________________



(Street or Post Office Address)

________________________________________________________



        (Town, State, and Zip)

________________________________________________________



       (Telephone and E-mail)

              Student’s Agreement
I have been taught by the faculty of Delta State University Department of Social Work about the National Association of Social Workers Code of Ethics and I agree to follow that code, as well as any other rules of confidentiality required by the agency where I am volunteering.   

________________________________________________________


     (Signature of Student)
                                         (Date)

________________________________________________________


     (Signature of Course Instructor)

         (Date)

Form 2
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Form 3

AGENCY VOLUNTEER WORK AGREEMENT

To be filled out for students enrolled in SWO 309 Aging and the Community before the student begins the actual volunteer hours.  To assure that the placement agency will offer appropriate opportunities for the student to complete the assignment, the course instructor must approve the placement agency and the supervisor before the student begins accumulating volunteer hours. 

Delta State University

Department Of Social Work

SWO 309 Aging and the Community

Agency Volunteer Work Agreement

Name of Student ______________________________

I agree to supervise the above named student for 15 hours of social service volunteer work or observation in the agency or organization where I work, as partial fulfillment of the requirements for the Delta State University course SWO 309, Aging and the Community.   I understand that the primary purpose of this volunteer assignment is for observation of aging people, focusing on concepts taught in the Aging and the Community class.  Simple tasks may be assigned for the student to do, or the student may simply observe activities.  I will complete an evaluation form (form 4) at the end of the student’s volunteer work.  The assigned work is to be done between _________________________and____________________________    

                          (Date)


                   (Date) 
________________________________________________________

   
    (Printed or typed name and title of Student’s Supervisor)


________________________________________________________


    (Signature of Student’s Supervisor)

     (Date)

________________________________________________________



           (Agency Name)

________________________________________________________



(Street or Post Office Address)

________________________________________________________



        (Town, State, and Zip)

________________________________________________________



       (Telephone and E-mail)

              Student’s Agreement
I have been taught by the faculty of Delta State University Department of Social Work about the National Association of Social Workers Code of Ethics and I agree to follow that code, as well as any other rules of confidentiality required by the agency where I am volunteering.   

________________________________________________________


     (Signature of Student)
                                         (Date)

________________________________________________________


     (Signature of Course Instructor)

         (Date)

Form 3

Rev. 7/04

Form 4

AGENCY VOLUNTEER WORK COMPLETION REPORT 

(SWO 201, SWO 303, SWO 309)

This form must be filled out and signed by the person designated as ‘supervisor’ in the Agency Volunteer Work Agreement Form 1 (SWO 201 Introduction to Social Work), Form 2 (SWO 303 Child and the Community), or Form 3 (SWO 309 Aging and the Community), for the student to receive credit for volunteer work. The course instructor reserves the right to contact the supervisor to confirm actual completion of the specified number of hours. 

DELTA STATE UNIVERSITY

DEPARTMENT OF SOCIAL WORK 

AGENCY VOLUNTEER WORK COMPLETION REPORT

SWO 201____       SWO 303____      SWO 309____

_______________________________________________ has volunteered his/her services with


Student’s Name

______________________________________________________

                        
Agency Name

______________________________________________________

                       
Agency Address

as partial fulfillment of the course

______ SWO 201 Introduction to Field of Social Work

______ SWO 303 Child and the Community

______ SWO 309 Aging and the Community

The student began volunteer service on ___________________________ and completed service on ______________________, serving a total of __________ hours
Please comment briefly on the student’s experience and quality of work done (Use an additional sheet of paper, if necessary.)

Level of Involvement: Overall, the student’s performance was:


______Appropriate


______ Inappropriate

________________________________________________________   

Supervisor’s Signature 





Date

_________________________________________________________

Student’s Signature                      

 Date

Fm. 4    
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Form 5

STRUCTURED LAB EXPERIENCE AGREEMENT

To be filled out for students enrolled in SWO 320 Social Work Methods I before the student begins the actual volunteer hours.  To assure that the placement agency will offer opportunities for the assignments to be completed, the course instructor must approve the placement agency and the supervisor before the student begins accumulating volunteer hours.
                                              Delta State University

Department Of Social Work

SWO 320 Social Work Methods I

Agency Structured Lab Experience Agreement

Name of Student ______________________________

I agree to supervise the above named student for 24 hours of social work structured lab experience in the agency where I work, as partial fulfillment of the requirements for the Delta State University course SWO 320 Social Work Methods I.   I understand that the student is to submit 8 weekly assignments based on their experience in this agency, and I am willing to provide opportunities for the student to complete those assignments or to arrange for another staff member to work with them for particular assignments.  A copy of those assignments is attached to this agreement.  I agree to complete an evaluation form (form 7) for the student at the end of their 24 hours of lab work in this agency. The assigned work is to be done between 

_________________________and____________________________   

                          (Date)


                   (Date) 
________________________________________________________

   
    (Printed or typed name and title of Student’s Supervisor)


________________________________________________________


    (Signature of Student’s Supervisor)

     (Date)

________________________________________________________



           (Agency Name)

________________________________________________________



(Street or Post Office Address)

________________________________________________________



        (Town, State, and Zip)

________________________________________________________



       (Telephone and E-mail)

              Student’s Agreement
I have been taught by the faculty of Delta State University Department of Social Work about the National Association of Social Workers Code of Ethics and I agree to follow that code, as well as any other rules of confidentiality required by the agency where I am volunteering.   

________________________________________________________


     (Signature of Student)
                                         (Date)

________________________________________________________


     (Signature of Course Instructor)

         (Date)

Fm. 5    
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S W O  3 2 0

Student's Weekly Lab Assignment

Each week a typed 2-page report in APA format regarding weekly volunteer activity is to be turned in on the Thursday following the completion of the work.  At least 3 hours of volunteer experience is to be completed each week for 8 weeks for a total of 24 hours.  The student should include a summary of the activities completed that week.  In addition, the following information/activity is to be included in the weekly report during the week listed.  Student should include their response (include feeling words) and critical thinking of experiences each week.  The agency should have a social worker and be willing to let student complete lab assignments.  Students are to learn to develop professional relationships characterized by mutuality, collaboration, and respect for clients.  (Program Objective 14) (Educational Objective 9).  Dates for discussion topics related to lab experience will be posted on Pipeline Message Board.  This assignment is one weekly grade for a total of 9 grades averaged for final lab grade.

Week 1:
Discuss the role of the social worker and the students’ role in the agency.  Discuss the services offered by the agency and the characteristics of service population.  Who are you serving?   Due:  February 5.

Week 2:
What are the eligibility requirements to receive services from the agency?  What type of clients are served and what are the obstacles to receiving services at the agency?  Discuss the resources used by the agency.  Due: February 12.

Week 3:
The student should observe an interview between the agency social worker and a client.  Assess social work skills used and observation of use of social work values utilized by the agency social worker.  Due: February 19.  (Program Objective 1) (Educational Objectives 4, 9)

Week 4:
Sit quietly in the intake or waiting room and observe the atmosphere, conversations, and behaviors of persons entering the service delivery system as well as of those who serve them.  Give your assessment of the clients and agency personnel.  Due: February 26.

Week 5:
The student should interview an agency client (with supervision of the social worker).  Use this client to begin biopsychosocial assessment of client.  Due: March 4.

Week 6:
The student should go on a home visit (with the social worker or another approved agency person), preferably to a rural home.  Due: March 11.

Week 7:
Complete the biopsychosocial assessment of client.  Due: April 1.




(Program Objectives 7, 13, 15) (Educational Objectives 1, 2, 10)



(Assessment from Cournoyer, B., Chapter 8: Assessment)

Week 8:
The student will do an assessment of the agency/organization by completing an informal and formal organization chart.  Due: April 8.  (Program Objectives 7, 12) (Educational Objectives 1, 2, 9)
Ideas for the above taken from:


Wilson, Suanna J. (1981).  Field instruction techniques for supervisors.  New York: The Free Press
Form 6

STRUCTURED LAB EXPERIENCE AGREEMENT

To be filled out for students enrolled in SWO 421 Social Work Methods II before the student begins the actual volunteer hours.  To assure that the placement agency will offer opportunities for the assignments to be completed, the course instructor must approve the placement agency and the supervisor before the student begins accumulating volunteer hours.
                                           Delta State University

Department Of Social Work

SWO 421 Social Work Methods II

Agency Structured Lab Experience Agreement

Name of Student ______________________________

I agree to supervise the above named student for 24 hours of social work structured lab experience in the agency where I work, as partial fulfillment of the requirements for the Delta State University course SWO 421 Social Work Methods II.   I understand that the student is to submit 8 weekly assignments based on their experience in this agency, and I am willing to provide opportunities for the student to complete those assignments or to arrange for another staff member to work with them for particular assignments.  A copy of those assignments is attached to this agreement.  Also attached is an evaluation form, which I agree to complete on the student at the end of their 24 hours of lab work in this agency. The assigned work is to be done between 

_________________________and____________________________   

                          (Date)


                   (Date) 
________________________________________________________

   
    (Printed or typed name and title of Student’s Supervisor)


________________________________________________________


    (Signature of Student’s Supervisor)

     (Date)

________________________________________________________



           (Agency Name)

________________________________________________________



(Street or Post Office Address)

________________________________________________________



        (Town, State, and Zip)

________________________________________________________



       (Telephone and E-mail)

              Student’s Agreement
I have been taught by the faculty of Delta State University Department of Social Work about the National Association of Social Workers Code of Ethics and I agree to follow that code, as well as any other rules of confidentiality required by the agency where I am volunteering.   

________________________________________________________


     (Signature of Student)
                                         (Date)

________________________________________________________


     (Signature of Course Instructor)

         (Date)

Fm. 6  
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SWO 421
Schedule of Lab Assignments

Week I.  Complete the following:

               1.  Name of agency and town or county of location



2.  Purpose of agency



3.  Type agency:  public, private, profit, non-profit, etc.



4.  Setting or field of social work practice:  health, mental health, family services,



protective services, substance abuse recovery, rehabilitation, nursing home, 




community action agency, etc.



5.  Demographically, who are the clients?



6.  How many social workers are employed there and in what positions?



7.  What are the educational backgrounds and levels of licensure of the social workers?



8.  What services does the agency provide?



9.  What are the primary needs and/or problems of the clients served?


    10.  What are the eligibility requirements for services?


    11.
Do all eligible clients receive services, or do you think the staff discriminates?

Week II.  Complete the following:

               1.   Observe or conduct an interview in which a contract (plan of care, etc.) is made. 



2.   Process record the interview.



3.   Summarize the interview, as for a case record.



4.   Submit with “2” & “3” from above, a dummy copy of the contract 




without any names or other identifying information.

Week III.  Complete the following:

              1.   List client strengths observed in an interview.

              2.   Summarize the interview, as for a case record.
Week IV.  Complete the following:


    1.   Select a client problem at the agency where you are volunteering and develop a list of 



    resources for intervention.

2.  Make phone or face-to-face contact/s linking client with at least one resource.  Write

      about in detail, including the feelings you experienced while doing this assignment.

Week V.  Complete the following:



Write a letter referring a hypothetical client of your agency to another agency.  Include all the information the other agency will need, and only the information they will need.  Attach an informed consent form.  

Week VI.  Complete the following:



1.  Observe and critique a group, using concepts discussed in class.



2.  Write detailed report.

Week VII.  Complete the following:

            1.  Describe a real situation with ethical dilemma or values observed.

Week VIII. Complete the following:


 1.  Give five examples of social work skills learned in this class that you or the social  





 worker you observed used during interview.  Give the name of the skill used for each





 example.  Each example should be at least a half a page long.  

Form 7

EVALUATION OF STRUCTURED LAB EXPERIENCE (SWO 320/421)

This form is to be completed by the agency field supervisor after the student has completed 

the 24 hours of structured lab experience of SWO 320 Social Work Methods I or SWO 421 Social Work Methods II. 

Instead of writing the answers on the form, answers may be written or typed on a separate piece 

of paper.

                                              Delta State University

Department of Social Work 

Evaluation of Structured Lab Experience

SWO 320 _____ SWO 421 _____

Student 


Agency 


I.       Number of hours student volunteered in this agency:  ______________________________

II.
Activities: Briefly describe the types of experiences the student had during the time spent in your agency.  

III.
Evaluation of Student: Comment on the student’s performance, work habits, attitude towards clients, staff and instructor, and ability to successfully accomplish assigned tasks.

IV.
Student Potential: Do you think this student has potential for a professional career in social work?

V.
Level of Involvement: Overall, the student’s performance was:


______Appropriate


______ Inappropriate

Supervisor’s Signature __________________________________Date___________

Supervisor’s Name and Title Printed______________________________________


Student’s Signature ____________________________________Date ___________

Fm. 7     
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Form 8

APPLICATION FOR FIELD PRACTICUM  SWO 475  

This form is to be filled out by the student in preparation for the application interview with the Director of Field Instruction.  In case additional space is needed to answer any of the questions, additional paper or the back of the form may be used.

The student is to take this form, completed, with them to the scheduled application interview.

                                              Delta State University

Department of Social Work 

Application for Field Practicum

SWO 475

Name __________________________________________________ Date _________________

Permanent Address ____________________________________Telephone ________________



        _____________________________________________________________

Current College Address _________________________________________________________ 

Telephone ____________________________   E-mail_________________________________

Summer Address _________________________________ Contact #’s____________________

Academic Record: To be completed by the Director of Field Instruction
Anticipated Graduation Date____________________________________

Total Hours Completed _______________ Overall Grade Point Average _______________

Results of Writing Proficiency Exam Requirement   Credit _________ Grade__________

Experience:  To be completed by the student
1. Give any social service volunteer experience you have had, or anticipate having.   

   
Give agency and date.


SWO 201 _________________________________________________________________


SWO 303 _________________________________________________________________


SWO 309 _________________________________________________________________

         SWO 320 _________________________________________________________________


SWO 421________________________________________________________________


Other ___________________________________________________________________

2.
Describe any non-social work paid work experience that you have had. 

3.
List and explain briefly any positions of leadership that you have had while in college.

4.
What hobbies do you have?  What leisure activities do you enjoy?

5.
If you have a minor or have taken any elective courses, which you have found to be beneficial to your studies, list them below.  Include any area of study which you have found rewarding or in which you have shown particular strength.

5. Have you made arrangements to have your own reliable car for getting to your Field Instruction agency? __________________

6. Do you have a valid driver’s license?_________    Are you afraid to drive to particular places?________ If so, where?_____________________________________________

7.  
Describe your career goals.  Be specific.  (NOT:  “I want to be a successful social worker.”)

         Example:  I want to be a child protection worker.  

8.    
List below 3 social work fields of practice in which you would like to be placed during your senior year.  Give preferred geographic locations.


1.


2.


3.

9.
List below 3 social work fields of practice in which you would prefer not to be placed, and explain why you are not interested in them.


1.


2.


3.

Fm. 8
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Form 8A

Field Instruction Pre-Placement Interview Student Report

After having the Field Application Interview with the potential Field Instructor, the student is to complete Form 8A and give to the Director of Field Instruction as soon as possible to expedite confirmation of placement plans.  

Delta State University

Department of Social Work

Field Instruction Pre-Placement Interview 

Student Report

On _____________________ I met with ___________________________________________

                     (Date)



         (Name of Potential Field Instructor)

regarding being assigned to ___________________________________________________







          (Name of Agency)

for my senior Field Placement, January - April, 200 ____. 

 I found this agency placement to be appropriate______          inappropriate ______       for me. 

Optional remarks:

________________________________

                  (Name of Student)

________________________________


              (Date)

Fm. 8A
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Form 8B

Field Instruction Pre-Placement Interview Agency Report

Instructions to Potential Field Instructor: After a pre-placement interview with a Delta State University senior Social Work student, please fill in the blanks on the attached form and return to the Delta State University address given (you may give it to the student to hand deliver if you are accepting them).  Thank you for considering this student for placement in your agency.

Delta State University

Department of Social Work 

Field Instruction Pre-Placement Interview

Agency Report

Date__________________________

TO: Tracy Mims, LSW, MSW, Ph.D.
Assistant Professor of Social Work and Director of Field Instruction

Department of Social Work 

P. O. Box 3172

Delta State University

Cleveland, MS 38733

On _____________________ I interviewed ________________________________________


           (Date)





    (Name of Student)

regarding their being assigned to this agency for senior Field Instruction,  January through April 200 ___.  I found this student to be an appropriate match ______     inappropriate match ______ for our agency.  If appropriate, I will expect to hear from you soon regarding the student’s decision about being assigned to this agency.

Optional remarks:

___________________________________________________________

 Name and Title (Signature)

___________________________________________________________

 (Print name and title)

Agency Name    _________________________________________________________

Mailing Address_________________________________________________________


  ________________________________________________________________

             ________________________________________________________________




(Phone)

(FAX)


(E-mail)

Fm. 8B
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Form 9

FIELD PRACTICUM LEARNING CONTRACT

In the first week of Field Instruction Part I-B of Form 9 is to be completed by the Agency Field Instructor and the student as they contract for the student’s learning experience.  Some students will have definite ideas about what their objectives are, and others will need help in identifying them.  The Agency Field Instructor will also bring ideas of what they expect to this contracting conference.  Together, the student and Agency Field Instructor are to agree on appropriate, challenging objectives for the individual student.  

After all signatures are on the form, copies will be given to the student and the Agency Field Instructor for use in supervisory conferences and evaluations.


Delta State University

Department of Social Work 

Field Instruction Learning Contract

Student ______________________________________________________________________


College Address _________________________________________________________


Current Contact Numbers:  Phone ________________E-mail______________________ 

Agency Field Instructor __________________________________________________________


Title ___________________________________________________________________


Name & Address of Agency 






          ________________________________________________


Agency Phone ____________ Home Phone ______________E-mail_________________

Office Hours of Field Instructor 


University Field Liaison 



College Phone ___________________     Home Phone __________________________ 


Office Hours of Field Liaison 


Dates of Placement:   January ________ through April ________Year_________

I.
Learning Objectives of SWO 475
A. Upon completion of SWO 475 all Delta State University Social Work students should be able to do the following:

1.
Practice within the values and ethics of the social work profession and with an understanding of and respect for the positive value of diversity.

2.
Identify and assess problems in the relationship between people and social institutions (including service gaps), plan for their solution, and evaluate their outcomes

3.
Understand the forms and mechanisms of oppression and discrimination and the strategies of change that advance social and economic justice.

4. Communicate effectively with others in a purposeful way, encouraging open and trusting relationships.

5. Assess the needs of populations-at-risk with emphasis on working with rural populations as both client and action systems.

6.
Demonstrate the following skills in working with systems of varying sizes, including rural populations: interviewing, defining issues, collecting data, recording, assessing, planning, contracting, intervening in alternative ways, evaluating, terminating, and following-up.

7.      Demonstrate the professional use of self.

8.
Use oral and written communication skills differentially, with a variety of client populations, colleagues, and members of the community.

9.
Apply critical thinking skills within the context of professional social work practice.

10.
Analyze social policies and how they impact client systems, workers, and agencies.

11.  Understand agency structure, allocation of role performance, and the impact of organizational power and policies on client systems and, under supervision, seek necessary organizational change.

12.  Evaluate research studies and apply findings to practice and, evaluate their own practice interventions and those of relevant systems.

13. Use supervision appropriate to generalist practice to enhance learning, recognizing the limitations of their own competence and respecting contributions of other helping resources, professional and nonprofessional.

14.
Apply knowledge of biopsychosocial variables that affect individual development and behavior and use theoretical frameworks to understand the interactions among individuals and between individuals and social systems, i.e., families, groups, organizations, and communities.

B. Upon completion of SWO 475 Delta State University Social Work students placed at 

        ____________________________________________________________________






      Name of Agency


 should be able to do the following:

II.
Activities student will be expected to perform to reach learning objectives:

III.
Orientation to the Field Practicum agency will be handled in the following manner (include who will do the orientation along with the plan):

IV.
Formal evaluation of student’s performance at mid-term and end of the semester will be conducted by _______________________________________ in the following manner:




                           Name of Field Instructor

V.
Factors that will be considered in determining the student’s final grade for Field Practicum are these:

A.
Student’s performance in the agency as evaluated by the Agency Field Instructor

B.
Student’s participation in conferences with the Liaison

C.   List of 5 resources used by the student’s field agency, (List to be developed by the student and shared with classmates) 

D.
Answering of weekly questions and use of Practicum Activity Report

E.
Participation in student’s evaluation with Field Instructor

F.
Exit interview with faculty advisor

Failure to complete any of the above will result in a grade of  ‘I’ until completed.

VI.
It is understood by all parties signing this agreement that Delta State University, as represented by the university Field Liaison, has the ultimate responsibility for determining the final grade of the student for this field practicum.

Student’s Signature _____________________________________ Date __________________

Field Instructor’s Signature _______________________________ Date __________________

Field Liaison’s Signature _________________________________ Date __________________

Fm. 9        
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Form 10

FIELD INSTRUCTION ACTIVITY REPORT

Form 10 is to be used by the student each week of SWO 475 Field Instruction with entries made each day like a journal.  The form is to be given to the Field Liaison on Monday of the following week.  It is essential that this form be both complete and detailed, as it is one of the vehicles that allows assessment of student performance.

After the Field Liaison has checked these forms and returned them to the student, the copies of Form 10 should kept together for use at the end of the semester in summarizing all weekly activities on the Semester Summary of Practicum Activities (Form 10A), which becomes a part of the student’s permanent record. 

See Page 76 for the list of the Questions of the Week assignment from the SWO 475 syllabus, to be answered weekly along with this Practicum Activity Report.

Delta State University

Department Of Social Work 

Field Instruction Activity Report

Student ________________________________ Agency ________________________________

Week of ________________  Date of Conference(s) with Field Instructor ___________________

Hours:
   Tuesday _________________________  Wednesday ____________________________


   Thursday ________________________    Friday _______________________________

Observational Activities



Meetings Attended
_____ Field Trip




_____ Staff Meeting

_____ Audio Visual




_____ Informational Meeting

_____ Observational Interview


_____ Court Sessions

Skill Learning Activities



Written Skills
_____ Intake Interview



_____ Social Summary

_____ Crisis Interview



_____ Case Recording

_____ Small Group Sessions



_____ Group Reports

_____ Large Group Sessions



_____ Agency Forms

_____ Family Interview



_____ Letters

_____ Conference with Agency Staff


_____ Meeting Notes

_____ Conference with Resources


_____ Activity Report

_____ Telephone Calls



_____ Court Report

_____ Work with Volunteers

Use the bottom of this form to make comments you would like to share with your university liaison regarding your field experiences and problems you may be having applying classroom concepts in the field.  

Fm. 10
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Form 10A

SEMESTER SUMMARY OF FIELD INSTRUCTION ACTIVITIES

To be filled out by the student at the end of SWO 475 Field Instruction and turned in to the Field Liaison.  All field activities for the whole semester are to be summarized.   This form becomes a part of the student’s permanent record.  

Semester Summary of Field Instruction Activities

Name of Student __________________________________________ Year ________________

Name of Agency ______________________________________ City _____________________

Name of Field Instructor _________________________________________________________

SKILL LEARNING ACTIVITY
WRITTEN SKILLS
____ intake interview
____ social summary

____ crisis interview
____ case recording

____ goal oriented interview
____ group reports

____ small group sessions
____ agency forms

____ large group sessions
____ letters

____ family interview
____ meeting notes

____ conference with member or 
____ activity report

         members of agency staff


____ court report

____ conference with resource 


          person or persons
MEETINGS ATTENDED
____ telephone calls
____ staff meetings

____ conference with Instructor
____ informational meetings

____ work with volunteers
____ court sessions

I.  Describe the most valuable learning experience for this semester and explain its value to 

     you.

II.   Give pertinent comments regarding any problems you had applying classroom concepts in the field.
III.   For the benefit of future students, please critique your agency experience this semester.

Student’s Signature __________________________________________ Date ________

Fm. 10A   
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Form 11

INSTRUCTIONS FOR MID-TERM AND FINAL EVALUATIONS, SWO 475

To be filled out by the Agency Field Instructor and signed by the student after discussing together. Signing the evaluation form means only that the student has read the evaluation; it does not mean that the student agrees with the rating.  Should the student disagree with any or all of the evaluation, the matter(s) in question should be discussed with the Agency Field Instructor.  In the event that a difference of opinion still exists, the student should write a rebuttal to attach to the Evaluation and immediately bring the matter to the attention of the Field Liaison.

The Final Evaluation is used as a recommendation for the SWO 475 grade, which is given by the 

Field Liaison; other student activities are also included in the computation of this grade.  

The completed and signed evaluation form may be mailed to the Field Liaison or hand-delivered by

the student.

Mid-Term______







       Final______

Delta State University

Department of Social Work

Field Instruction 

Evaluation SWO 475

Student’s Name ____________________________________________________

Placement Agency __________________________________________________

Agency Field Instructor ______________________________________________

On the following pages, evaluate the student’s performance in the described areas.  The key below should be used in your decision making.  Please make every attempt to make this evaluation realistic.  The mid-term evaluation should be done according to expectations commonly held for students at mid-semester, not at the end, of this educational experience; likewise, final evaluations should reflect expectations commonly held for students at the completion of their undergraduate education.   Graduates are expected to continue their professional growth after graduation, and this instrument should be beneficial to them in planning for that growth.

Please explain ‘Excellent’, ‘Poor’ or ‘NA’ ratings at the end of the form or on additional paper.


5 - Excellent
Performance consistently above expected level


4 - Good
Performance often above expected level


3 - Average
Performance generally at expected level


2 - Fair
Performance often below expected level



1 - Poor
Performance often below acceptable level


NA 
Unable to practice this skill during placement

I.  PROFESSIONAL SKILLS AND KNOWLEDGE
1.
Demonstrates application of social work values.



5
4
3
 2
1



Excellent
Good
Average
Fair
Poor
NA                  

2.     Demonstrates application of social work ethics.



5

4

3

 2
1



Excellent
Good

Average
Fair
Poor 
NA
3.
Demonstrates an understanding and respect for the value of diversity. (Respects the beliefs and values of those whose lifestyle and/or culture may be different from own while remaining comfortable with the management of own beliefs and values. Works with clients who are racially/culturally different from himself/herself.)



5
 4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

4.    Demonstrates the ability to identify and assess problems in the relationship between people and social institutions, including service gap.  



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

5.    Demonstrates ability to plan for solution of problems in relationship between people and social institutions.



5
 4
3                  2
1



Excellent
Good
Average
Fair
Poor
NA 



 6.
Demonstrates an understanding of the forms and mechanisms of oppression and discrimination and the strategies of change that advance social and economic justice.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

7.
Communicates effectively with others in a purposeful way, encouraging open and trusting relationships.



5
 4
3 
2 
1



Excellent
Good
Average
 Fair
Poor
NA 


8.     Demonstrates the ability to assess the needs of populations-at-risk with emphasis on working with rural populations as both client and action systems.






5
 4
3
2
1



Excellent
Good
Average
 Fair
Poor
NA 

   

9.
Demonstrates the following skills in working with systems of varying sizes, including rural populations: interviewing, defining issues, collecting data, recording, assessing, planning, contracting, intervening in alternative ways, evaluating, terminating, and following-up with systems of varying sizes including rural populations. (If all topics in this item cannot be rated the same, use the lines below and the back of the page to make needed comments.)



5
4
3
2
1



Excellent
Good
Average
 Fair
Poor
NA 


________________________________________________________________________

________________________________________________________________________

________________________________________________________________________


________________________________________________________________________


________________________________________________________________________

10.    Demonstrates the professional use of self.  (Identifies own personal descriptive and 

         behavioral attributes that hinder or promote effective intervention with client systems.)



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

11.
Uses communication skills, both oral and written, differentially, with a variety of client populations, colleagues, and members of the community.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

12.  
Applies critical thinking skills within the context of professional social work practice.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 


13.   Demonstrates the ability to analyze social policies and how they impact client systems, workers, and agencies.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

14.
Demonstrates an understanding of agency structure, allocation of role performance, and the impact of organizational power and policies on client systems, and under supervision, seeks necessary organizational change



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

15.
Evaluates research studies and applies findings to practice.


5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

16.
Constantly evaluates own practice through obtaining feedback from peers, client populations, supervisors, liaison, and assignments.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 


17.
Uses supervision appropriate to generalist practice to enhance learning.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA  

18.
Recognizes the limitations of their own competence and respects contributions of other helping resources, professional and nonprofessional.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA  

19.
Applies knowledge of biopsychosocial variables that affect individual development and behavior, and uses theoretical frameworks to understand the interactions among individuals and between individuals and social systems (i.e. families, groups, organizations, and communities).



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

II.
Professional Work Habits

1.
Dresses appropriately to agency setting.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

2.
Attends as required.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

3.
Adheres to required work hours.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

4.     Performs work punctually.



5
4
3
2        
1



Excellent
Good
Average
Fair
Poor
NA 

5.
Demonstrates an attitude of enthusiasm, cooperation, and initiative.



5
4
3
2
1



Excellent
Good
Average
Fair
Poor
NA 

Field Instructor’s Signature ___________________________________Date ______________
Student’s Signature _________________________________________Date ___________​​_____

Field Liaison’s Signature ____________________________________ Date _________________
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STUDENT’S EVALUATION OF FIELD PLACEMENT
To be filled out by the student at the end of the semester of Field Instruction.  The student should be as honest and straightforward as possible when evaluating the placement, as the student’s perception of the placement contributes significantly to decisions regarding continued use of the placement.

The evaluation is discussed with the Agency Field Instructor, who then signs the evaluation before it is submitted to the Field Liaison.

In the event that the student has concerns that he/she feels would be unwise to discuss directly with the Agency Field Instructor, it is imperative that those concerns be brought to the attention of the Field Liaison or Coordinator of Field Instruction immediately.


Delta State University

Department Of Social Work 

Student Evaluation of Field Placement

                  Year_________

Student’s Name ___________________________________________________________






First                           Middle                                Last                            

Name of Field Agency ______________________________________________________

Location of Field Agency (town/county) ________________________________________

Agency Field Instructor’s Name _______________________________________________

A.    AGENCY: Evaluate here only the Agency.  Items will be found below for evaluation of other                    aspects of your placement.
VERY
VERY

POOR
GOOD
1.
Capacity of experience to meet field placement objectives.
1
2
3
4
5

2.
Extent to which social work role in the agency was defined
1
2
3
4
5


adequately for purposes of field instruction.

3.
Staff acceptance of you as a student social worker.
1
2
3
4
5

4.
Support and cooperation of administration staff.
1
2
3
4
5

5.
Physical facilities provided for student training.
1
2
3
4
5

6.
In sum, your overall rating of the agency as a site for
1
2
3
4
5


field placement.

B.
FIELD INSTRUCTOR:  In your opinion how well did your agency Field Instructor do the following :





     NOT VERY
                   EXTREMELY



WELL
          WELL



1.
Establish a comfortable working relationship with you.
1
2
3
4
5

2.
Offer constructive criticism.
1
2
3
4
5

3.
Provide support when needed.
1
2
3
4
5

4.
Utilize confrontation when needed.
1
2
3
4
5

5.
Listen to your points of view.
1
2
3
4
5

6.
Provide help in times of crises.
1
2
3
4
5

7.
Refer you to others when he/she could not provide you
1
2
3
4
5


with information or assistance.
8.
Give you the amount of time you felt you needed.
1
2
3
4
5
9.
Plan your orientation to the agency and its services.
1
2
3
4
5

10.
Plan your orientation to other agencies.
1
2
3
4
5

11.
Assist you with acquiring additional knowledge.
1
2
3
4
5

12.
Assist you with integrating class and field.
1
2
3
4
5

13.
Assist you with learning and developing social work
1
2
3
4
5


skills and techniques.

14.
Reflect social work values and ethics.
1
2
3
4
5

How well did your field instructor help you in learning to perform in the following areas:

15.
Direct services to diverse individuals and families.
1
2
3
4
5


16.
Work with groups.
1
2
3
4
5


17.
Use of community systems in providing direct service.
1
2
3
4
5


18.   Research related to direct practice.
1
2
3
4
5


C.   CLASS AND FIELD:


1.
To what extent did your other social work courses
1
2
3
4
5



prepare you for this field placement?

2.  
Explain your rating for item C1. 

3.   
What role did you see your agency Field Instructor playing?

4.
How helpful has he/she been to you in this capacity?

5.
How often have you seen your agency Field Instructor during this semester?

    
Daily ____   Several times a week ___   Weekly ____     As needed ____    Seldom ____

6.
Did you discuss your field evaluation with your agency instructor? ___________

D.
YOUR OWN INPUT INTO FIELD INSTRUCTION:  Rate yourself on the following:
 










        Very Little

          Very Much

1.
How well were you able to use field instruction?
1
2
3
4
5


2.
How much of yourself did you invest in this practicum?
1
2
3
4
5

3.
How much additional reading did you do to further prepare
1
2
3
4
5


yourself for the services you performed in the placement?

E.
MAKE ANY OTHER COMMENTS ABOUT THIS FIELD PLACEMENT AND/OR THIS EVALUATION INSTRUMENT.

I have read this evaluation. _____________________________________ Date ______________




                         Agency Field Instructor

I have read this evaluation._____________________________________ Date _______________




                         University Field Liaison



                   _____________________________________ Date _______________







  Student
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Form 13

AGENCY FIELD INSTRUCTOR PROFILE


To be filled out by both Primary Field Instructors and Support Field Instructors.

                                              Delta State University

Department of Social Work 

Agency Field Instructor Profile

Name _________________________________________________________________________

Phone (office) ________________ (cell) _________________ (home)______________________

Agency ____________________________________ Title _______________________________

Street/Box ____________________________ City/State ___________________Zip __________

Education
Degree
 Institution
Date
     Major        
Minor
Attach a copy of your Social Work degree and/or your highest degree.

Professional Experience
Agency
Address

Title



Dates
Professional Affiliations:

NASW ______   ACSW ______   Other (specify)_____________

Licensure: LSW_______      LMSW_______      LCSW________     Other_________

Attach a copy of your licensure card.

Primary Area(s) of Practice:

_______ Children & Youth _______ Family Services _______ Community Organization/Planning

_______ Corrections/Criminal Justice _________ Group Services _________ Medical/Health Care

_______ Mental Health __________ Public Assistance/Welfare ___________ School Social Work

_______ Services to Aged _______ Alcohol/Substance Abuse ________ Developmental Disability

_______ Mental Retardation __________ Other Disabilities __________ Occupational

_______ Other (Identify) ___________________________________________________________

What type of Field Instruction can you provide for the Department of Social Work?
_____  Senior Field Placement, involving a minimum of 440 hours of work during the Spring semester, 8 hours a day Tuesday through Friday each week. 

_____  Field experiences for lower level classes, involving 15 or 24 hours of work during one semester.

How many students can you comfortably instruct during a semester?

_____ Senior Field Placement

_____ Lower level field experiences

Fm. 13
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Form 14

FIELD INSTRUCTION AGENCY PROFILE

To be filled out by the Director or authorized representative of each agency.

Delta State University

Department of Social Work 

Field Instruction Agency Profile

Agency Name _________________________________________ Phone ____________________

Street & Box_____________________________ City ________________________Zip_________

Director/Administrator _______________________________ Title _________________________

Is agency an equal opportunity employer?      Yes_______            No________

Source of Funding: Private _______ Public ________ Sectarian _________ For Profit _________

Area(s) of Practice: (check all that apply)

INDIVIDUAL/FAMILY SERVICES

____ Adoption
____ Child Protection
____ Adult Protection

____ Domestic Violence
____ Temporary Shelter
____ Mental Retardation

____ Public Welfare
____ School Social Work
____ Industrial Social Work

____ Adult Corrections
____ Juvenile Corrections

HEALTH-RELATED SERVICES

____ Hospital
____ Alcohol & Drug Rehab
____ Nursing Home

____ Hospice
____ Physical Rehabilitation
____ Public Health


____ Clinic


  ____  Home Health

         ____Health education program

MENTAL HEALTH SERVICES

____ Hospital
____ Community Based
____ Private Practitioner

INDIRECT SERVICES

____ Community Organization
____ Advocacy
____ Development

____ Research 
____ Education
____ Policy Analysis
____ Political Efforts

Vulnerable Populations Served: (check all that apply)

___Children
___Women    ___Elderly persons    ___African Americans    ___Gay men & women

Agency working hours: Daytime _____________ Nighttime ___________ Weekend ___________

Agency dress code: Male employees ________________________________________________







     Female employees ________________________________________________

Is transportation required of students in field placement?  _____ Yes  _____ No

Is a mileage allowance granted students using their own transportation on the job?___ Yes  ___ No

Are agency vehicles available for student official use?  _____ Yes  _____ No

What physical amenities are provided students in field placement?

Telephone:    _____private     _____shared      _____none     

Desk: 
          _____ private    _____shared      _____none

Office space: _____ private    _____shared      _____none   

How many students can you accommodate per semester?    _______

Will legal background checks of students be required?  Yes ______   No ______

Will students need health screening or inoculations?  Yes _____ No _____    

If yes, what is required? __________________________________________

Other Requirements? __________________________________
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Form 15

AGREEMENT BETWEEN AGENCY AND UNIVERSITY

Blanket agreement signed by agencies accepting students for the SWO 475 Field Instruction.  Not to be used for the placement of individual students.  To be completed each year.

                                                   Delta State University

Department of Social Work

Field Instruction Agency and University Agreement

This agreement is between  ______________________________________________ (agency) and the Delta State University Department of Social Work, regarding Field Instruction (or internship) of  ___________________,  senior social work major.  The Delta State University Field Instruction Manual is part of this contract and is to be followed by the student, school, and agency (pertinent excerpts from that manual are included in this document).  This agreement is in effect from January 15, 2008  through May 2, 2008.   Terms of the agreement are subject to amendment and/or modification if all parties involved are in accord.                      

_______________________________________________ (agency) agrees in accepting this student for Field Instruction to provide her with supervision and experiences consistent with the objectives of the Delta State University Department of Social Work as specified in the Field Instruction Manual.  

The university or the agency may cancel this agreement before the end of the semester provided ample notice is given so that other arrangements may be made for the student and clients for whom the student is responsible.  If there are personnel or policy changes made in the agency that would affect the student, the agency is to notify the university Director of Field Instruction, Margaret H. Tullos, immediately so the impact of the changes can be assessed and plans made for the student to continue in the agency under adequate supervision, or to be moved. 

It is understood that while the agency will assist in determining the grade received by the student, the ultimate responsibility for determining and assigning that grade lies with the University Field Liaison assigned to the student.

This agency is an equal opportunity employer.
Agency  _______________________________________________________________________                                                                                                                                              

Address _______________________________________________________________________

Agency Representative (Please type or print) __________________________________________                                                                                

Signatures:
Agency Representative _________________________________________ Date _____________                        

Field Instructor _______________________________________________ Date______________



The Field Instructor is the person in the agency to whom the student will answer and is the 

         person in the agency who will evaluate the student.

Student______________________________________________________ Date _____________

University Director of Field Instruction ____________________________ Date _____________

Tracy Mims, LSW, MSW, Ph.D. 

Assistant Professor of Social Work and Director of Field Instruction


662-846-4369

tmims@deltastate.edu
Fm. 15
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                                               Delta State University

Department Of Social Work  

Practicum Activity Report

Sledge ________ 







    Tullos ________

Student _______________________________   Agency ______________________________

Week of ____________________________    Conference with Field Instructor ____________

Hours:
   Tuesday _____________________  Wednesday _____________________________


   Thursday ___________________
   Friday _________________________________

Observational Activities



Meetings Attended

_____ Field Trip




_____ Staff Meeting

_____ Audio Visual




_____ Informational Meeting

_____ Observational Interview


_____ Court Sessions

Skill Learning Activities



Written Skills
_____ Intake Interview



_____ Social Summary

_____ Crisis Interview



_____ Case Recording

_____ Small Group Sessions



_____ Group Reports

_____ Large Group Sessions



_____ Agency Forms

_____ Family Interview



_____ Letters

_____ Conference with Agency Staff


_____ Meeting Notes

_____ Conference with Resources


_____ Activity Report

_____ Telephone Calls



_____ Court Report

_____ Work with Volunteers

Use the bottom and back of this form to make comments you would like to share with your university liaison regarding your field experiences and problems you may be having applying classroom concepts in the field.

                                               QUESTION OF THE WEEK

SWO 475 Field Practicum
Each week select one of the following questions and answer it in relation to an experience you had in field practicum that week.  Your field liaison will keep a record of the questions you have answered, so do not repeat a question.  Give the number of the question you are answering at the beginning of your paper.   Due at the beginning of field seminar each Monday.

1.
Ethics: Describe a situation in which you used social work values or ethics or experienced or witnessed an ethical dilemma.  (Program Objective 1) (Educational Objective 1)

2.
Planning and Evaluation: Describe a client situation you helped involving a gap in service between people and institutions.  (Program Objective 2) (Educational Objective 2)

3.
Social and Economic Justice: Describe a situation in which you helped a client with social and economic justice issues.  (Program Objective 3) (Educational Objective 3)

4.
Communication -- Open Trusting Relationships: Describe a case in which you used interviewing skills to establish a relationship (reflected feelings, provided empathy, etc.)  (Program Objective 4) (Educational Objective 4)

5.
Rural:   Discuss a case in which the rural setting made a difference in how the case was handled or the outcome.  Or discuss a case involving work with a client from a population-at-risk.  (Program Objective 6) (Educational Objective 6)
6.
Problem-solving:   Turn in a copy of a case recording that you have done regarding a case showing use of the problem-solving technique.  BE SURE THAT NO IDENTIFYING INFORMATION IS LEFT ON THE COPY YOU BRING TO CLASS.  GET YOUR FIELD INSTRUCTOR’S SIGNATURE ON THE TOP OF THE FIRST PAGE TO SHOW APPROVAL OF WHAT YOU ARE BRINGING TO CLASS.   (Program Objective 7) (Educational Objective 7)
7.
Professional Use of Self: Describe a situation when you used authenticity to facilitate client growth.  (Program Objective 8) (Educational Objective 8)

8.
Differential Communication Skills: Describe an experience you had of changing the way you talked with a client or colleague to effectively communicate.


(Program Objective 9) (Educational Objective 9)

9.
Critical Analysis: Turn in a process recording of an interview showing your intervention skills development.  (Program Objective 10) (Educational Objective 10)

10.
Policy Analysis: Describe an agency policy that helps or hurts clients and tell how it helps or hurts.  (A resource from a collateral agency may be used instead of one from your assigned agency.)  (Program Objective 11) (Educational Objectives 11)

11.
Organizational Change: Discuss an organizational change that you think would help your agency.  (Program Objective 12) (Educational Objective 12)

12. Use of Supervision: Complete the handouts on critiquing your use of supervision.  DUE:  Feb. 10, 2004.  (Program Objective 14) (Educational Objective 14)
13. Apply Knowledge of Biopsychosocial Variables: Discuss a case showing how you used HBSE theory in assessing.  (Program Objective 15) (Educational Objective 15)
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	Delta State University

Department of Social Work 

SWO 475 Field Practicum

Spring 2004

Instructors: 
Margaret H. Tullos, Professor 
Alinda C. Sledge, Professor Office:
Capps 308  
Capps 313

Phone:
846-4369/843-1358  
846-4407/843-3446

Hours:
As Posted on Office Door
As Posted on Office Door


COURSE DESCRIPTION
Students expecting to receive the BSW degree are required to spend 32 hours per week for a total of 440 hours during the last semester of their senior year in a social service agency getting experience working with clients, integrating theory with actual practice.  This experience earns 12 credit hours.  Prerequisites: SWO 416, 421, 422, 430.  Corequisite: SWO 481.

GENERALIST PRACTICE
The program defines generalist practice as social work practice that prepares students to work in a variety of settings with client systems at the micro, mezzo, and macro levels.  The program emphasizes as integral to generalist practice a systems perspective in resolving problems related to the transactions between people and their environments.  This problem resolution emphasizes meeting the needs of rural, impoverished populations-at-risk with emphasis on services to African Americans, women, children, and the elderly.
4.0
CSWE Education Policy and Accreditation Standards (2001)

Social work education programs integrate content about values and principles of ethical decision making as presented in the National Association of Social Workers Code of Ethics.  The educational experience provides students with the opportunity to be aware of personal values; develop, demonstrate, and promote the values of the profession; and analyze ethical dilemmas and the ways in which these affect practice, services, and clients.

4.7
CSWE Education Policy and Accreditation Standards (2001)  

Field education is an integral component of social work education anchored in the mission, goals, and educational level of the program.  It occurs in settings that reinforce students’ identification with the purposes, values, and ethics of the profession; fosters the integration of empirical and practice-based knowledge; and promotes the development of professional competence.  Field education is systematically designed, supervised, coordinated, and evaluated on the basis of criteria by which students demonstrate the achievement of program objectives.
EDUCATIONAL OBJECTIVES
Students should be able to do the following:



l.  
Practice within the values and ethics of the social work profession and with an understanding of and respect for the positive value of diversity.  (Program Objective 1) 

2.  
Identify and assess problems in the relationship between people and social institutions (including service gaps), plan for their solution, and evaluate their outcomes.  (Program Objective 2) 

3.  
Understand the forms and mechanisms of oppression and discrimination and the strategies of change that advance social and economic justice.  (Program Objective 3) 

4. 
Communicate effectively with others in a purposeful way, encouraging open and trusting relationships.  (Program Objective 4)

5.  
Understand the current structures and issues and of social work profession.  (Program Objective 5)

6.  
Assess the needs of populations-at-risk with emphasis on working with rural populations as both client and action systems.  (Program Objective 6)

7.  
Demonstrate the following skills in working with systems of varying sizes, including rural populations: interviewing, defining issues, collecting data, recording, assessing, planning, contracting, intervening in alternative ways, evaluating, terminating, and following-up.  (Program Objective 7)

8.  
Demonstrate the professional use of self.  (Program Objective 8)

9.  
Use communication skills differentially with a variety of client populations, colleagues, and members of the community.  (Program Objective 9)

l0.  
Apply critical thinking skills within the context of professional social work practice.  (Program Objective 10)

11. 
Analyze social policies and how they impact client systems, workers, and agencies.  (Program Objective 11)

12.  
Understand agency structure, allocation of role performance, and the impact of organizational power and policies on client systems and, under supervision seek necessary organizational change.  (Program Objective 12)

13.  
Evaluate research studies and apply findings to practice, and, under supervision, evaluate their own practice interventions and those of relevant systems.  (Program Objective 13)

14.  
Use supervision appropriate to generalist practice.  (Program Objective 14)

15.
Apply knowledge of biopsychosocial variables that affect individual development and behavior and use theoretical frameworks to understand the interactions among individuals and between individuals and social systems, i.e., families, groups, organizations, and communities.  (Program Objective 15)
PRESENTATION METHODS

1.
Orientation to the agency by the agency supervisor and other appropriate agency personnel.

2.
Student interaction with agency staff, both professional and paraprofessional, who work with client and target systems experiencing dysfunction.

3.
Joint client interviewing (with Agency Field Instructor or other identified staff member) of individuals and groups.

4.
Individual client interviewing, both individuals and groups.

5.
Participation in agency conferences, staffings, workshops, and/or symposia.

6.
Individual and group conferences with the Agency Field Instructor and the University Liaison.

7.
Recording and reporting.

8.     Developing a resource file.

9.
Developing and implementing a macro intervention/research project.

10.
Developing and completing a Single Subject Design Evaluation of an agency client.

MAJOR STUDENT ACTIVITIES

1.
Students are expected to spend 32 hours per week, Tuesday--Friday, 8 hours a day, in the agency setting for a total of 440 hours. Students interact with clients carrying out agency functions and observe both school and agency holidays.

2.
In addition to the Agency Field Instructor, each student has a faculty member from the university who is a liaison between the agency, the student, and the school.  The student is expected to participate in weekly conferences with the Agency Field Instructor and in conferences with the University Liaison to evaluate progress and identify problem areas for work.

3.
Using the agency clientele, the student will develop a formal proposal and implement a macro level project with a research component (evaluation of practice).  A guideline for the proposal is attached to this syllabus, to assist the student and the Agency Instructor in determining what particular service system can be expanded, modified, or introduced by the student.  This project will be graded in SWO 481, the seminar in which academic direction will be given for this project.

4.
Students are expected to complete an activity sheet and answer the Question of the Week each week.

5.
Students are required to read assignments made to meet individualized student concerns identified during the semester.

6.
Students will be evaluated at mid-term and at the end of the semester by the Field Instructor.  The midterm evaluation is based on what is commonly expected of students at that time in their field placement rather than on what is expected of them at the end of the semester.  The end of the semester evaluation is a formal evaluation of the student’s progress for the entire semester.

7.
Students will evaluate their practice through a variety of ways including ongoing evaluation through interaction with agency supervisor, field liaison, and classmates in field seminar.  Students will also complete their own written evaluation separately and participate in an exit interview with their faculty advisor.

8. Students will develop and complete a single subject design evaluation of intervention with an agency client system.  This assignment will be graded in SWO 481, the seminar in which academic direction will be given for this project.  (Program Objective 13) (Educational Objective 13

GRADING AND EVALUATION

The final grade, with Credit (CR) or Non Credit (NCR), will be determined by the University Field Liaison.  The final grade will be based on the following:


1. 
The student’s performance in the agency as evaluated by the Agency Field Instructor.


2. 
The student’s participation in conferences with the Liaison.


3. 
Answering of weekly questions.


4.
The use of the Practicum Activity Report as a tool for communicating with the Field Liaison, and as a tool for the students’ reflecting on the meaning of  the activities that occur in Field Practicum.


5.  
Participation in the evaluation by the Field Instructor.


6. 
Participation in the exit interview with the liaison. 

Failure to participate in or complete any assignments will result in an incomplete (I) until assignments are completed, or a grade of NCR.

FIELD ATTENDANCE

Field Practicum does not lend itself to cuts from attendance.  Emphasis is on professional responsibility for being at the agency when the student is expected to be there to carry out their duties.  While cuts are not permitted, all absences will have to be made up for credit to be received for SWO 475.  In case of emergency, the student is to notify the Field Instructor and the Field Liaison as soon as they know they will miss Field Practicum.  Make up work will need to be done within the semester when the days were missed and will need to be done by a plan approved by the Field Instructor and the Liaison.  


Punctual, as well as regular, attendance is required of all students in the agency and seminar.  


CHEATING AND PLAGIARISM

Cheating and plagiarism will not be tolerated.  If it is established that a violation has occurred, the student may receive a zero on the assignment in question, or may receive a ‘no credit’ for the course.  Since senior social work students are expected to have assimilated ethical behavior into their personal standards, a student will receive a ‘no credit’ for the course if they are found to have falsified reports of attending field.

STUDENT BEHAVIOR

All students taking social work courses are expected to understand, commit to, and follow the NASW Code of Ethics.  The Code is printed in the Department of Social Work Student Handbook and reviewed in all courses.  Students should respect other students, all faculty and staff, and any professionals and clients encountered in all volunteer and field experiences.  The NASW Code of Ethics is especially useful in guiding personal and professional behavior, resolving conflict, and making ethical decisions.  All students should be committed (inside and outside of the classroom) to the core social work values of service, competence, social justice, human dignity and work, and the importance of relationships, and should strive to be people of integrity.

If the professor determines that a student has violated the NASW Code of Ethics, the Professor will meet with the student individually and determine the appropriate consequence based on the offense.  The violation may need to be investigated by the Professor or discussed with faculty and/or university administration, volunteer or field supervisors, or with the appropriate NASW Committee.  Violations may or may not affect the student’s grade and may require additional work on the part of the student before course requirements can be fully satisfied.  All violations are considered to be serious and will have consequences.
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