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Guide to Using Turnitin for Faculty

What is Turnitin? The Turnitin suite provides a number of educational tools to engage your
students and improve their productivity. Key components include plagiarism detection that
utilizes a database of over 14 billion web pages, 150 million submitted papers, as well as over
90,000 journals and books; peer review assignments; grade book; grammar check; and a

discussion hoard.

Creating a Profile: 1. Please email the library’s assistant director, Joi Phillips, at
jjphilip@deltastate.edu who will enter you into the Turnitin system. 2. Turnitin will subsequently
email you with further instructions on creating your profile, and you will then be ready to begin

adding classes and assignments.

Creating a Class: Once you’ve created your profile, you then must create a class. Sign in, and

find the green “Add Class” button.

the class's name.

Figure 3 — Add a class
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Create a new class

a class name and a class enrollment key. Click "Submit” to add the class to your homepage. For a master class. you
= Class type Standard B
* Class name | LIB 650
= Enroliment key literacy
* Subject area(s) Information Literacy %
* Student level(s) Undergraduate x ||
Class start date 08-Aug-2017
= Class end date 09-Feb-2018 tl

To add a class, you must enter a name
for it and then provide an enroliment key
specific only to that one course. You will
also have to select a subject area and
student level.

Figure 4 — Creating a Class screen
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Once the class is added, a pop up window
will appear providing a unique Class ID
and the Enrollment Key that you just
created. You will need to give this
information to your students so they can

- . . dd Class  Congratulations! You have just created the new class: LIB 650
enro" In the Class and Submlt thelr OWn | Ifyou would like students to enroll themselves in this class, they will need both the

enrollment key you have chosen and the unique class ID generated by Turnitin

class ID is 15861685 and enrollment key is literacy.

Class created

ClassID 15861685
Enrollment key literacy

(Note: Your browser must allow pop ups
for this screen to appear)

Note: Should you ever forget the class D, it is the number to the left of the class name
on your class list. You can view or change your enroliment key by editing the class

Click the class name to enter the class and get started creating assignments

Figure 5 — Pop up screen with class ID [ Contie |
and enrollment password —

Creating Assignments: After you have
created the class, you must then create an assignment. On the instructor homepage, you should
now see the class you just added. Click on the course link to get to the class page. Once there,

click on the “add assignment” link (green box with a white “+” sign.)

About this page

This is your instructor homepage. To create a class, click the "Add Class" button. To display a class’s assignments and papers. click the class's name.
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Figure 6 — Instructor Homepage with added course

Figure 7 — Creating an Assignment
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is “Paper Assignment,” but you also
have the option to allow revisions
(revision assignment), thought pieces
(reflective assignment), and peer
remarks (Peermark). Revision,
Reflection, and Peermark assignments
are only available after you create an
initial Paper assignment.

You must enter atitle for the
assignment. (ex. History Paper #1)

Here, you also must select begin and end dates. “Post date” is when students can begin checking

for comments.

If you want Turnitin to create similarity reports, you must select the option stating “Allow only
file types that Turnitin can check for similarity.”



Click on “Optional Settings” to see additional submission guidelines and report modifications.

HIS 101

CLASS HOMEPAGE

START L1113 POST STATUS ACTIONS Figure 8 - CIaSS
paper homepage with
09100 001710 N added assignment

0/0
3P eI A submited Wiew Wore actions v

After you have created the assignment, you can always make changes (such as changing a due
date) by clicking on the “More actions” link.
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Figure 9 — Course Tabs

The course tabs, found on the Class Homepage and individual assignment pages, provide easy
access to common Turnitin features, including roster, gradebook, calendar, discussion board, and
preferences. You can use the “Preferences” tab to enable or disable features such as a discussion
board, Peermark, or the grade book.

Submitting and Checking Papers: After you have added an assignment, you’re ready to begin
submitting and checking papers.

1. If you want your students to submit their own papers, they will have to go through the same
process of creating a profile and then adding the course using the Class ID and enrollment
password that you previously created (the information found in the pop-up). You can always find
the ID and enrollment password by clicking on “statistics” (See Figure 6) once you have signed
into your Turnitin account.

2. If you want to submit papers yourself: go to the assignment page, click on “View” or “More
Actions” (See Figure 8), and then click “Submit Paper.” Turnitin will accept most common file
formats (Word, PDF, HTML, RTF, etc.)

Once either you or your students have submitted papers, the Inbox will show all submissions and
provide links to the Similarity Reports.



Figure 10 —
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The field of family and consumer sciences (FCS), founded as home economics, is the == RepO rts
comprehensive body of skills, research, and knowledge that helps people make informed
decisions about their well being, relationships, and resources to achieve optimal quality of
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Today’s FCS professionals practice in multiple settings and address the issues most important
to our quality of life. They are:
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Similarity Reports

To view the similarity report, click on the percentage next to the paper’s title. The percentage
represents a Similarity Index. In other words, the higher the percentage, the more similar the
submitted paper is to another source in the database, thus indicating possible plagiarism. Turnitin
checks the submitted paper against billions of sources including previously submitted papers by
Delta State students. Similarity Report options are available in red on the report toolbar (see
Figure 10).

Grammar Check

The report also provides a grammar check, provided by ETS, the Educational Testing Service.
The e-rater Grammar Check examines the following: grammar, spelling, usage, mechanics, and
style. Remember that this feature can be disabled using the Preferences tab. Grammar Check
options are available in purple in the report toolbar (see Figure 10).

Instructor Feedback
You may also provide commentary on student papers through quick comments or more in-depth
feedback. These options are available in blue on the report toolbar (see Figure 10).

Other Features

PeerMark Assignments

These assignments allow students to critique and comment on other students’ papers.
Additionally, instructors can create a series of open-ended or scaled questions further allowing
more peer evaluation. The number of papers one student must critique is at the instructor’s
discretion. PeerMark assignments must be based on an already available paper assignment, and
can be created simply by clicking on “New Assignment.” (Note: this type of assignment is only
available after the original paper assignment’s due date has passed.)

Gradebook
Keeps track of all Turnitin assignments, available points, earned points, and averages.

Discussion Board
Open-ended forum to encourage discussion on paper topics or other ideas. Either instructors or
students can create discussion topics. 10/18 DS



