[image: DSULOGO_FullColor.bmp]

Instructional Resources Center Library

COURSE RESERVE ITEMS

Instructors, please complete the bottom portion of this form with the complete course and instructor information requested.  Submit this form along with the videos/DVDs/books/CDs to a staff member in the Instructional Resources Center (or email it to:  IRC_Group@deltastate.edu).
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-------------------------------------------------------------------------------------------------------------
By typing in my name below I understand that my personal item(s) will be barcoded, security stripped, and placed on Reserve and/or Electronic Reserve.  I also understand that my copy/copies will be returned to me at the end of the specified term.

	Instructor Name:
	

	Department:
	
	Campus Phone:
	

	Course Name:
	
	
	

	Course Number:
	
	Date On:
	

	Email Address:
	
	Date Off:
	



[bookmark: _GoBack]The library requires a minimum notification of 48 hours prior to an assignment to allow time for course reserve materials to be prepared for use.  Please wait until you are notified that the items are on reserve before making the assignment.  Thank you.
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