Faculty Recruitment/Hiring Checklist

Below is the list of items that must be submitted to the Office of Academic Affairs when a new faculty member has been hired. Please note all of these items will be forwarded to Human Resources once Academic Affairs has processed them. Please be sure to complete this checklist and submit it with the documents for Academic Affairs.
· Completed EAF (Employment Action Form)
· Completed DSU Job Application for selected candidate
· Original Transcripts for selected candidate
· Resume/Curriculum Vitae
· Original Offer Letter
· Completed Recruitment Form (all signatures are required)
· Copies of all reference check materials
If unable to obtain all items prior to submitting to Academic Affairs, please provide an explanation below on the status of the missing items.
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