STUDENT TEACHER CHECKLIST
Student Name:        
  Major:        

The Student Teacher Checklist serves as an accountability record of completion of assigned functions and tasks for student teaching.  The checklist will be turned into the Office of Field Experiences at designated dates for approval.  The Director of the Office of Field Experiences must make exceptions in writing.
	Completion Date
	Task
	Checklist

	Week 1

Day 1
	· Attend first class and receive complete packets for student teaching and cooperating teacher.  Turn in required forms.
	 FORMCHECKBOX 


	Day 2
	· CSD 324 students submit verification of STAI unit in methods course – signed by instructor
	 FORMCHECKBOX 


	Day 3
	· Master the use of student teaching CD and read and understand contents
	 FORMCHECKBOX 


	Week 2
Day 4
	· .Meet with DSU Academic Supervisor

                (Section C)
· Meet with DSU Education Supervisor

               (Sections A, B and C)
	 FORMCHECKBOX 

 FORMCHECKBOX 



	Day 5
	· Complete resume and place on-line in Career Placement.  Prepare 10 copies of resume for Recruitment Day 

· Complete HSE 144

· Online Career Beginnings and Career Placement Services Form. Email to: fieldexp@deltastate.edu
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	Week 3
Day 1
	· School Visitation.  Identify STAI topic.

· Deliver information packet to cooperating teacher.  
	 FORMCHECKBOX 

 FORMCHECKBOX 


	Day 2
	· Begin student teaching
· Begin student time log

· Begin student folder for approved lesson plans and other information
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	TBA
	· Seminar on campus

· Substitute for cooperating teacher (training session)

· Seminar on campus.  Mid-term evaluation

· Recruitment Day.  Bring 10 copies of resume.  Licensure applications (8:45 in Ewing 211)

· Portfolio celebration for elementary only

· Complete and teach STAI unit
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	
	Assure the Office of Field Experiences has:

· Formative assessment by Cooperating Teacher (bubble form)

· Time log

· Final evaluation by cooperating teacher

· Turn in employment questionnaire

· Turn in forms to DSU Supervisor:

· Student evaluation summary of student teacher

· Any other report or information requested


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



* DSU Supervisor must approve days absent and tardy.
