John Quon
john.quon@gmail.com
Current Address






    

Permanent Address

DSU Box 3174







   

 603 Park Avenue

Cleveland, Mississippi 38733





   

 Greenville, Mississippi 38701

(662) 846-4646







    

(662)325-4680

(662)123-4567 (cell)
OBJECTIVE:  
To obtain an entry-level, corporate accounting position with a leading business organization in the Memphis, Tennessee area.  
EDUCATION:

2003-Present

Delta State University




  
Cleveland, Mississippi



Bachelor of Business Administration




Major:  Accounting, GPA 3.4



Total Semester Hours:  112

2001-2003

Mississippi Delta Community College


  
Moorhead, Mississippi



Associate Degree:  Business Administration

RELATED WORK EXPERIENCE:

Summer 2005

Deloitte & Touche 



     

Memphis, Tennessee



Accounting Intern 

· Participated in the annual audit of Omega Megalithic Holdings & development of final certification report
· Participated in quarterly audit of Alpha Bank Corporation, including identification & correction of over twenty major accounting errors.

· Developed several Excel spreadsheet macros currently in use for reducing entry time and automatically cross-referencing for errors.

2002-2003

Clark Jewelry & Gifts





Cleveland, Mississippi




Sales Associate

· Assisted in daily bookkeeping & monthly billing
· Handled floor sales & assisted customers with purchases
· Designed & implemented new gift registry, which provided on-line access of customer’s gift list
· Developed special wedding sales promotion, which expanded wedding-related sales by 35%
OTHER WORK EXPERIENCE:
2005-Present

Delta State University College of Education


Cleveland, Mississippi




Office Assistant

· Operate telephone switchboard and direct callers accordingly

· Assist Dean’s secretary in daily office task such as copying, faxing, sorting, filing, etc.

2000 - 2002

A la Carte Alley Bistro



         
Cleveland, Mississippi




Waiter 
· Served approximately 50 patrons per lunch shift

· Trained four new servers in protocol and etiquette

· Advise patrons on the details of a 30-entree menu
· Prepared cold menu items in accordance with health and restaurant standards
HONORS & ACTIVITIES:


Dean’s List




Phi Beta Lambda, business club

Delta Mu Delta, business honor society

Volunteer with American Cancer Society

Student Accountants and Business Administrators, Vice President

SKILLS:
Word Processing, Excel, Power Point, Programming, CPR Certified
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REFERENCES:

Mr. R. Tommy Murphy
Former Supervisor / Certified Public Accountant
Deloitte & Touche
Memphis, Tennessee 30609
(901) 555-0000

rtmurphy@deloittetouche.com
Ms. Laura Staubb
Former Supervisor / Store Manager
Clark Jewelry & Gifts
Cleveland, Mississippi 38733

(662) 846-1111

staubber@clarks.com
Dr. Laurie Barfit
Academic Advisor /Assistant Professor of Accounting
Delta State University

Cleveland, Mississippi 38733

(662)846-2222
lbarfit@deltastate.edu
Tamara S. Burke
Co-Worker  / Certified Public Accountant
Deloitte & Touche
Memphis, Tennessee 30609
(901) 555-0000
tburke@deloittetouche.com
