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December 9, 2005

Mr. Napoleon Dynamite
Liger Animals, Incorporated
6652 Tina Street

Cleveland, MS 38732

Dear Human Resource Manager:  (use name if you know it)

It is with great pleasure and enthusiasm that I enclose my resume for consideration of the sales position at Liger Animals, Incorporated.  Upon investigation of the position, I believe that I possess the knowledge, experience, skills, and talent to make a significant contribution to the success of the company’s mission.

As a recent graduate of Delta State University with a well-rounded marketing background, I am looking for an opportunity to put my skills and knowledge to use in an entry–level position.  The sales position at your company, I believe, would give me the opportunity to utilize my marketing abilities to help Liger Animals, Incorporated increase its customer base and sales goals by 30% in 2006.    
I received my Bachelor of Business Administration degree in Marketing in December, 2005 and plan to move to the Memphis area.  In addition to studying such valuable courses as modern advertising and marketing principles, I have learned a great deal about the sales industry as an active member of the Marketing Club.  Further, I offer solid experience in the sales industry through working as a part time employee for Delta Regional Chemical Company and Clark Jewelry.  
In closing, let me say that the sales position at Liger Animals, Incorporated is a replica of my interest and abilities.  I am very excited about the possibility of rejoining the Liger team and working closely with the company.  To provide you with more information about my experiences and education, I have enclosed my resume with this letter.  Thank you for your time and consideration.

Sincerely,

Jacob “Jake” Riley
Enc. resume

