Student Capstone Proj ects Checklist

This checklist is to assist you in preparing fouyoapstone projects (BM junior/senior recital, Biggnhior recital,
and BA capstone). The process includes not onlyaalugreparation but also administrative respofiSds.

Please be sure to read the Guidelines for Undangtadegree Recitals in the Student Handbook (¢joeto
department’s web site, click on “Student Handboahd find “Undergraduate Degree Recitals and Capston
Experiences”) to understand the procedures.

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

QO Schedule your recital date with your applied facul

QO Ask your collaborative pianist (if you need onfghie date works.

O Find out if the date is available for your recaalthe music office.

4 If you have other collaborators, make sure to khth them on their availability.

O NOTE: You must schedule your recital at the mofiice and Bailey 124.

O Submit the complete@apstone Experience Proposal Approval Formto the department chair within
the first week of the semester during Whtee capstone will be presented.

U Decide on the recital repertoire with your appliaculty.

U SubmitRecital Request Form* with the list of your repertoire to the collabtixee faculty pianist before
getting the scores to him/her. For voegkrtoire, make sure to include the keys for argso
*Recital Request Form— Go to the department’s web site, click on “Stidéandbook”, and find

Recital/Convocation Request Form.

U If there are no rehearsal numbers or letters estlores, number the measures to save rehearsal tim
O Get the scores to your collaborators at leastéks/defore your recital (the sooner, the better).
O Let your collaborators know of any cuts, repeatiser things that need special attention.

Q Your applied faculty will notify you of your prescital jury date.

Q If you have other collaborators, make sure tormfthem of the date, time, and place.

Q If you are using equipment other than the Kawaeiftay grand piano in the Recital Hall, reserve it
and find some people who will help yougefor the jury in advance.

Q If you are using the Steinway grand piano andéopsichord in the Recital Hall, inform the music
office of it, so the instrument(s) wik buned for your recital.

O Schedule a dress rehearsal with your appliedtfa¢sge the note below).

4 Find out if the Recital Hall is available at thaé¢ at the music office.

Q Ask if your collaborative pianist is availablethe time.

Q If you have other collaborators, ask them as well.

U If you are using equipment other than the Kawaiftay grand piano in the Recital Hall, reserve it
and find some people who will help youwgefor the dress rehearsal in advance.

NOTES: It is your responsibility to schedule tle¢ $p_before the dress rehearsal time so the dress

Step 6:

Step 7:

rehearsal will start at the scheduled time (pleaserve the Recital Hall accordingly). Your
applied faculty and collaborative pianist will ri able to help you with the set up.

If your recital date is in the last two months loé semester, reserve the Recital Hall for your
dress rehearsal before the jury.

QO Schedule rehearsals with your collaborators.
4 For scheduling rehearsals with the collaborataculty pianist, sign up at Bailey 124.

Q Practice for your jury.

O Type the program for your jury.

O Work on the program notes, including any sourdesic

O Submit the program and program notes to your agghculty for proper structure and editing well in
advance (ask the faculty for the deadline).



O Submit the press release at this web site uparesaful completion of the jury. See below for the
sample press releaktp://mww.del tastate.edu/communi cati ons-and-mar keting/announcement-
submission/

Sample pressrelease
Note: When you fill in the information, yow diot need to capitalize all letters.

The Delta State University Department of Music yilesent YOUR NAME in his/her junior/senior
YOUR INSTRUMENT recital on DAY, MONTH, DATE, YEARat TIME am/pm in the Recital Hall
of the Bologna Performing Arts Center. The redidtee and open to the public.

Mr./Ms. YOUR LAST NAME, a junior/senior YOUR INSTRUENT major from YOUR
HOMETOWN, STATE, is the son/daughter of YOUR PARENNAMES. He/She studies with
YOUR APPLIED FACULTY’S NAME, TITLE at Delta State tiversity. Since entering DSU in
YEAR, he/she has been involved with DSU Chorale, /performed with the DSU Wind Ensemble,
etc. YOUR ACCOMPLISHMENTS HERE (e.g. MMTA competitis, NATS competitions).

Mr./Ms. YOUR LAST NAME will be performing composiins by COMPOSERS’ LAST NAMES.

You are welcome to include:
- your musical background (how you began your mssidies)
- musical activities in which you have involvedgechoir, marching band)
- your accomplishments at the previous school @ognmunity College)
- award/honor that you have received during youdists at DSU
- membership (e.g. Mu Phi Epsilon, Phi Mu AlphafSiia)

Step 8: 4 Perform a pre-recital jury.
Q Bring three copies of your recital program andgpam notes to the jury.

Step 9: A Your professor will tell you the result of the peital jury.
U Inform your collaborator(s) of the result (if ypassed the jury).
Q If you pass the jury, reserve the Recital Hallyfour dress rehearsal, if you have not done so yet
(please see Step 5).

Step 108 Schedule 1-2 rehearsals before the dress reheatisalour collaborators, if you have not done sb.y
Step 118 Email the collaborative faculty pianist any chasmgeyour program at least seven days before your
recital.

O Email the music office your program notes for tirig at least three business days before youratecit

Step 1281 Have a dress rehearsal.
Please read the note regarding your redpititysbn the set up above (Step 5).

Step 130 Perform a successful recital.
Step 148 Your professor will tell you the result of the itat

Q Etiquette: Take all things that you used for ymgital, such as scores, programs, water bottles,
Kleenex, etc. with you or put them in thastr can.

(October 2017)



