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REGISTRATION OVERRIDES 

 
 

A registration override allows a student to register for a course when pre-requisites, test scores, or other 
restrictions are not satisfied.  A student may obtain an override by speaking directly with the instructor of the 
class or by contacting the departmental secretary and/or chair for the course in which an override is needed.   
 
The following procedure may be utilized by the instructor of record to grant a registration override.   
 
Assigning Registration Overrides (Summary Outline) 
 
Step 1:  Log into myDSU Online Services. 
 
Step 2:  Navigate to Faculty Services. 
 
Step 3.  Click on “Registration Overrides” 
 
Step 4:  Select the term in which the course(s) will be offered and click the “SUBMIT” button. 
 
Step 5:  Enter the student’s 900# or Last and First names (900 # are preferred).  Click the “SUBMIT” button. 
 
Step 6:  Confirm Student’s name and click “SUBMIT” button (if the name of the student displayed is 
  incorrect, please verify the 900# and return to step 5.) 
 
Step 7:   Two drop down menus will appear. From the left menu, select the appropriate reason for the  
 override.  From the right menu, choose the course for which the override must be done.  (You can  
 only grant overrides into courses for which you are the Instructor of Record).  Click the “SUBMIT”  
 button.  
 
Step 8:   Confirm the override type, CRN, Course, Section, and Student information.  Click the “SUBMIT”  
 button.  
 
Step 9:   Inform student that the override has been granted and he/she may register for the course.   
 
Remember that submitting an override for a student DOES NOT register the student in the class. It merely 
indicates your approval to override any of the restrictions that would otherwise prevent the student from 
registering for the course. THE STUDENT MUST LOG INTO myDSU ONLINE SERVICES AND REGISTER FOR THE 
COURSE. 
Specifically, tell the student to log into myDSU Online Services.  Click on Student Services.  Click Registration. 
Click Add/Drop classes.  Type the course CRN into the CRN block and submit changes.   
 
If you need to grant an override to another student, select the “ID selection” link at the bottom of the page 
and repeat the process. 
 

 
 

 
 



 
Granting Overrides using myDSU Online Services 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you need to grant an override to 
another student, select the “ID 
selection” link at the bottom of the 
page and repeat the process. 

John Doe 

 
 


