First go to www.taskstream.com .
Login using your username and password
(You created both during your registration to taskstream)
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Now that you have accessed Taskstream, you must click on the My Programs link under
The Tools bar on the left of the screen.
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Now that you have click the My Programs button you should see the Introduction to
Teaching Fall 2007 DRF.
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Next click on the Work on DRF link located toward the right of the screen.

Now we have to setup the Introduction to Teaching Fall 2007 Program.
(You must complete the following steps for your work to be uploaded correctly)

The first step is the Overview. In this step, you will familiarize yourself with how the
Web Folio Builder works and the specific requirements for this Directed Response
Folio. Click '‘Next Step' to continue.

WE'b FOIiO BUiIder i Delta State Managet
eHeID on this Page | !El Wweb Folio Builder Home

MAT Fall 2007 (MAT Fall 2007)

o Overview e Choose Style e Edit Content 0 Publish / Share : LA el

Ewaluation

In this step, you will familiarize yourself with how the WWeb Folio Builder works and the specific requirements for this
Directed Response Folio. Click Mext Step'to continue.
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This Directed Response Folio, "MAT Fall 2007" has been distributed to you with the folio assessment program,
"MAT Fall 2nn7 "




Step two, choose a style and color scheme by selecting a format and then clicking
'Next Step'. You can always come back to this step and change your choice later.
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Choose a style and color scheme by selecting a format and then clicking MNext Step’. You can always come back to this
step and change your choice later.
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Step three. This is where you will find the links to the assignments that you are
required to upload and be evaluated on. Now click “Next Step”.
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Now you should see this screen.
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You may wish to share your waork with others. Use the buttons below to e-mail your work, request feedback from a reviewer
@ {reviewers are assigned by a program coordinator or instructor), or publish to the Web. In the next step, you will submit work for

evaluation.
Filleb Yiew Fublish Options [ Request Feedback (Share with Reuiewer) |

You have now successfully setup your MAT Fall 2007 Program.

Now you will need to click back on the Edit Content Tab.
(This is were the links for your work are located)



You should see this page after you click on Edit Content.
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Look on the left of the screen and click Philosophy under the Philosophy link.
Next, upload the Philosophy statement by clicking the Add/Edit Work button and

then the Attachment tab (upper right).

Attachments

Content Editor

Audd file attachments to: Philosophy Statement
Click the 'Browse' button to select a file that you want to attach, then click Add File'. Yhen done, add more

resources or close window.
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Now upload the Philosophy File.



Now click on the Go to Submission Area button.

You should see a screen very similar to this one.
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Submit completed waork for evaluation by clicking the "Submit” or "Re-submit’ button {this button only appears if work has been
started). All results will be posted under "Evaluation Qutcome"” column.
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Now click on the Submit button across from the Philosophy Statement.

This screen will then pop up.

Select an Evaluator Close Window [¥]

<@> Submitting for evaluation will “lock” gour work so0 that no further editing will be pozzible.

P B
Please select an evaluator:
O Delta State Manager
O Lindan Ratliff
) Jenetta Waddell
[ Cancel ][ Submit ]
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Choose your evaluator and then hit Submit.

You have completed the Philosophy Statement.







