
INSTRUCTIONS FOR FACULTY GRADE ENTRY 

1. Log in to MyDSU Portal. 

 

2. Select DSU Online Services” from your Apps. 

 

3. From your “Personal Information” page select the Banner menu option by clicking the four 

square icon in the top left. 

 

4. Select “Banner” 

 



5. Select “Faculty and Advisors” 

 

6. Select “Faculty Services” 

 

7. From the Faculty Services menu select “Faculty Grade Entry” 

 



8. On the “Faculty Grade Entry” page select either the relevant tab from Midterm Grades or Final 

Grades.  Please note that the system defaults to the Final grade entry page and you must select 

Midterm. 


