
Dissertation/Thesis Submission to the DSU Library 
 

 

For submission and processing of your Dissertation or Master’s Thesis, please contact: 

Margaret Katembe 

Acquisitions & Accounting Coordinator 

Roberts-LaForge Library (Technical Services room 137)  

Phone /Fax 662-846-4445 

mkatembe@deltastate.edu 

1. Five signed copies of your dissertation/thesis are required.  Four required copies 

for binding MUST be printed on white, acid-free bond paper with 100% 

cotton content and at least 24-pound weight. The fifth can be printed on regular 

typing paper and will be sent to ProQuest Publishing Company. You can make 

personal bound copies at $25 per copy for processing and shipping. 
 

2. The bound copies will be distributed as follows: One copy will be placed in 

University’s Archives and serves as the permanent record of your work. The 

second copy will remain in the library and is made available for others to use. The 

third and the fourth copies will go to College of Education and Human Sciences 

and Your Dissertation Chair.   
 

3. The difference between Traditional Publishing and Open Access Publishing is    

explained on ProQuest’s  instruction  and agreement sheet on page 3 Section II-A.  
 

4. Copyright: While copyright law provides for copyright privileges to reside with 

you immediately upon creation of your work, registration with the Library of 

Congress Copyright Office establishes a public record of your work and confers 

additional legal rights. You have the option to apply for copyright registration 

through UMI Dissertation Publishing/ProQuest Information and Learning 

Company. 

  Processing fees for the submissions of your Dissertation or Thesis: 

  

 Binding (4 copies required) ……………………………………$22.00 per copy 

 

Shipping Charges………………………………………………..$3.00 per copy 
 

 

Copyright......................................................................................$55.00 (Optional) 
 

 

Traditional ProQuest Publishing (Masterôs Thesis)…................$55.00 (Required) 

Open Access ProQuest Publishing (Masterôs Thesis…………..$95.00 (Optional) 

 

 

Traditional ProQuest Publishing (Ed.D.)………………..............$65.00 (Required) 

Open Access ProQuest Publishing (Ed. D.)……………………. $95.00 (Optional) 
 

 

*At least one personal bound copy is recommended in order to meet the minimum invoice charge of $100. 

If not, you will be required to pay $ 12 extra charge to meet the minimum.  

 

mailto:mkatembe@deltastate.edu


Dissertation/ Thesis Checklist     

        

Name_____________________      
              

                                                                   
    Receipt (Original from DSU Student Business Services) 

    Agreement Form   

  

    1 copy on regular typing paper (No charge) 

 

    Required copies on acid-free bond paper ($22 per copy) 
 

  

                    Number of personal bound copies desired ($22 per copy)  

   

 

    

 

 

    Copyright Service Fee $55.00 (Optional) 

 

    Traditional Publishing (Required) 
 

            Master’s Thesis $55.00 
 

            Doctoral Dissertation $65.00  
  

    Open Access Publishing (Optional) 
    

Master’s Thesis $95.00 
 

Doctoral Dissertation $95.00 

 

    Shipping Charges ($3 per copy)  

              
 

ProQuest (Publishing/Copyright) $___________________________________ 

 

Binding (Total number of copies multiply by $22) $ _____________________________ 

                                                (Minimum Invoice Charge is $100 without shipping)  
 

Total Shipping Charges (Total number of copies multiply by $3) $___________________  

 

Total processing amount Paid $ ______________________ 
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