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Letter of Offer
Date

Dear  ________________:

I am pleased to offer you the position of (choose one: Assistant Professor, Associate Professor, Professor) of ___________ at Delta State University, beginning on August (specific date supplied by Provost Office). This is tenure-track twelve-month position with a salary of $_____ (confirm with Dean) payable in monthly installments over a twelve month period.  

[Add special conditions here as applicable]

As a librarian and faculty member at Delta State University, you will be expected to meet the highest professional standards in your contributions to professional competency, scholarship, and service.  You will be evaluated annually on your performance in these areas and that evaluation will be the basis for decisions on continued employment, professional development, and for future salary increases. The process and expectations for tenure and promotion are outlined at http://www.deltastate.edu/faculty-staff/.  As an employee, you are expected to comply with all federal and state laws, all policies of the Board of Trustees of State Institutions of Higher Learning and all University policies. Delta State University policies are located at http://www.deltastate.edu/policies/policy/university-policies/.

This offer is contingent upon approval by the University President and evidence of you being a United States citizen or having lawful authorization to work in the United States for the full term of the contract. This offer will be withdrawn if you are not authorized to work at Delta State University by the beginning date indicated above. Consideration for tenure also requires that you be a citizen of the United States or be eligible for permanent employment in this country.  In addition, this offer is contingent upon an acceptable background check prior to your first day of work. (Remove the previous two sentences regarding background screening if currently employed by DSU).

This offer also includes reimbursement of reasonable relocation expenses up to the amount of ½ of your monthly contract. Any such expenses must comply with the University’s Moving Expense Reimbursement Policy found at http://www.deltastate.edu/policies/policy/university-policies/employment/.  (Must leave this sentence in if moving expenses are being reimbursed)

It is my sincere hope that you will accept this offer to join our faculty.  I believe that you have much to offer our program, and that you will achieve professional advancement and fulfillment as a member of our department.  Please notify us of your acceptance or rejection of this offer by _________.  Should you decide to accept this offer, please return a signed copy of this letter to me by the above date. You must also submit official transcripts from every institution at which you have earned a degree. You will receive a formal contract following satisfaction of the conditions included in this Letter of Offer, our receipt of the executed original Letter of Offer, and our receipt of your official transcripts. Please retain a copy of this Letter of Offer for your files. If you accept this offer, please contact the Human Resources Department for new employee information at your earliest convenience. As a new employee, you have 31 days from your hire date to enroll in selected benefits.





Sincerely,



Name			
Department Head							

I am [ ] or am not [ ] actively contributing to the Public Employees’ Retirement System of Mississippi with another agency/institution at this time (check one).

I accept and agree to the terms and conditions of this offer of employment with Delta State University.


_________________________________________		_______________
Name								Date

cc: Office of Human Resources 

